Banyon Data Systems
WINDOWS PAYROLL SOFTWARE
(WinPay)






WELCOME

Banyon Data Systems, Inc. (BDS) has been designing and installing full-featured software for
public organizations for over 30 years. Our core integrated products include Payroll, Fund Accounting,
Utility Billing, & Point of Sale. Other user friendly products include: Pet Licensing, Permits, Code
Enforcement, Property Records, Business Licensing, Cemetery Records, Inventory, Property Tax, &
Special Assessments. Our affordable, full featured software will exceed your expectations.

Why Choose Banyon Data System’s Software?

Support: Customers have ranked our quick, responsive support as our most important asset. When you
call our office, the phone is answered by our support staff. We understand there is nothing more frustrating
than listening to an automated voicemail to log your call when you need support now rather than later.

Value: We provide customers with software that is designed, developed, and supported by Banyon at a
cost that is affordable. Our software cost ranges from $2,000-$5000 per application. Now, compare that to
other vendors charging $10,000-$15,000 for the same applications containing similar features.

Proven: With 1300 installations nationwide and over 30 years experience, Banyon proudly holds a
leading national role in the public software industry. Our proven track record leads to many software
referrals from customers, accountants, auditors, & engineers.

Our mission has always been to provide excellent support & enhance our products while keeping costs low
for our customers. As our customer’s needs change, so does the software. Some of the best product
ideas have come from our customers. We continue to listen to our customer’s ideas; therefore providing
the best software and support possible. Furthermore, Federal and State mandated changes are priority
and are incorporated into the software with every new update and release.

Take a closer look at Banyon Data System’s solution. Why pay more for a software system that has fewer
features and marginal support services? Make your office more efficient and provide your local decision
makers with the Banyon tools to make confident and sensible decisions.

We will do everything to ensure your complete satisfaction. Call us at 800-229-1130 or email
sales@banyon.com to schedule a free no obligation web demo or onsite demo.

Thank you for your time and consideration in evaluating our software and service. We look forward to
hearing from you soon.

Sincerely,
Chris Olson

Sales Manager
Banyon Data Systems, Inc.



Support

A practical and useful support and maintenance system is one of the most important services a company
can provide, and Banyon Data Systems has one of the best. Our methods of customer support are
multifaceted to let you choose which option is best for your situation. Since our customers actually get to
talk to a customer support person when they call, most choose to contact us via phone.

Benefits to having active annual support for Banyon products include:

Unlimited telephone access (800) 229-1130 or fax (952) 882-7734.

Email support@banyon.com, but it is much faster to call.

Download software updates within all Banyon products.

Quarterly newsletters.

Online support form for items that do not need immediate attention.

FTP data transfer built right into all BDS programs.

Web support through Glance, which allows us to control customer’s screen

Use of BDS suggestion box, which is built into each program.

Taking advantage of Banyon Data Backup Vault service. This service allows customers to upload
a secure backup of BDS data to our protected servers. (*extra annual charge)

Software support is available weekdays during the hours of 7:30 AM - 5PM (Central). BDS is a proponent of
a “shared responsibilities” approach to customer support; all employees are cross-trained on application
support to ensure that support people are always available for customer inquiries.

With our strong dedication to product quality and timely support, BDS receives many referrals from current
customers as well as accountants, engineers, and auditors. We understand without this type of commitment
to our current customers we would not get those referrals that are so key to our business.

Training

Unlike many of our competitors who only hold training at their offices, we let you choose between your
office, at BDS office, or Phone/Internet. We understand that it is an inconvenience to pack your things and
travel. We want you to choose the option that is best for you.

BDS considers training to be a pivotal element of any successful software installation. Accordingly, BDS
chooses only the most experienced personnel to conduct training sessions. All BDS trainers have
conducted hundreds of sessions, and have themselves personally set-up hundreds of successful
installations. Training components include software orientation, application set-up, daily and periodic
software operations, and orientation to documentation and support.

One to Two days of training is recommended for each core software application. A maximum of 3 people
are permitted during any one training session. Generally, a discount is applied if training on multiple
software products can be grouped together during the same BDS visit.

After BDS software has been used for a while, supplemental training can scheduled to learn more advanced
features. This supplemental training is available anytime for current customers and can even be scheduled
as a “mini session” over the web. Additionally, BDS would encourage those customers with staff changes
or new staff members to acquire the supplemental training.

Data Conversion

All data considered for conversion needs to be in a comma delimited text file, Excel spreadsheet, or Access
database. Basic conversions start at $500. After we receive a sample file, we can give a detailed estimate
on data conversion cost.



WinPay Features Overview

Print and file many state retirement reports. (MN, IA, IN, SD, ND, WI, AK, & More)
Prints the 941 Quarterly Tax Return Report (just put the form in the printer).
Prints W-2(s) at year-end.

Easily re-issue lost check. Automatically voids old check & reverses entries.

Easily run a supplemental payroll in between pay periods for one or more employees.

Track & accrues any type of leave automatically. Also prints leave accrued, taken, and
remaining balance on the stub of payroll check.

Schedule deductions and benefits by pay period.

Track employee reviews & certifications in the human resources section.
Deduction/benefit wizard walks you through creating a new one to ensure proper set up.
Deduction/benefit reversal wizard to back out incorrect/mistaken deductions/benefits.

Allocate a percentage of the pay to certain WinFund account codes or it can be done
based on the hours worked through the timecard area.

Template can be set up for new employees like fire, summer help, council, etc to
automatically attach the same rates & deductions/ benefits.

Print laser checks & have signature(s) printed out on the checks. (signatures optional)
Customize & create reports or run our standard

Export reports to Excel or Word

Journal entries are automatically sent to WinFund where they are previewed and posted
Direct deposit is available for employees.

Timecard Entry Interface allows employees to enter timecards electronically.

Calculate severance liability.

Calculate retro pay.

Track reviews and certifications.

Retain timecard entry for those that seldom vary between pay periods.

If an entry error is discovered after calculation simply fix hours, etc and re run calc.



PAYROLL SAMPLE SCREENS &
DETAILED FEATURES



Personnel Info

Clictk, for kore Options. . Enter Employes # or Mame to Search | v | Hest Emploves  Back Print
Personnel nfo Emplopee Ho. 000000004 Change Employee Ho.
Employment Data Employss Name  WILSON, NICOLE
Pay Contral
Direct Deposi Street Address
Lobe i) 9832 1st Ave Noth]
S e City,State & 20 YOUR TOWN U5 44444-
Timecard Driver's Licence No. - 778495000 Bithdate  01/03/1972
Accunlation Social Secuity Mo, 147-25.8389 Gender  Femae v
Tat Statement Harme Phane (612 565:2222 Race  Whis v
Distrbution
[ Employee i an Elected or &ppainted Official Ak py

:
T

A BS Public Sdmin

Add a Mew Employee
OOE, JOHH

JOHNSON, WILLIEM University of Wlinnesota

KELLY, CHAD Public Ldrin Fitiatice Tt
LAST NARME, COhA, FIRS

ShAITH, Tk v
TEMPLATE

WILEON, NICOLE

Personnel Information
¢ Look up employee by name, #, or simply click on their name in the list on the left.
e Change employee # or name.
e Store drivers license, social security #, home phone, birth date, gender & race.

¢ Track info on school attended, credits, date, degree earned, certifications, or any
thing else.

¢ Reports can be filtered and sorted based on all information entered into payroll.
Ex., employee report by name or employee #.

e *** Customize all headings in blue. For example, if you did not want it to say
name of school & you wanted school attended, simply click in the box & type the
desired heading.



Employment Data

Click for Maore Options... Enter Employee 1 or Name ta Search | v | Mest Employee  Back Print
Personnel Info 000000004 WILSON, NICOLE|

Ermnployrment [ ata

Pay Contral

Direct Deposit

Leave Contral
Deductions & Benefitz
Timecard
Aecumulation Winkers Eomp

Tau Statement 5
Event
08411407

Digtribation

Add a Mew Employes

OOE, JOHN A
JAWES, MIKE

JOHNSOM, WILLLA

KELLY, CHAD

ShAITH, TOR

TAYLOR, GINA

TEWPLATE

WILSON, NICOLE

Employment Data

Primary Pay Group 0 Bi‘weekly

Check Location 001 ADMIMISTRATION
Payroll Department 14 PAYROLL
Decupation/Posiion 007 ADMIN
Employment Status 07 Curent Emp.

Aniual Review
Jahnzan, William

Emplayment Date 03121397
Adusted Emplayment Date

Diate of Termination

Last Anniverzam D ate 031122007

SR A A A

[ Check here if all wages are subjected to Medicare only, Explain)

w [CLERK ] w HardWorker, Gets things done on time. Wil
w 25.00HR be recommending $2 hr increase.

hd w
hd

Assign the primary pay group the employee will be in.

A pay group can be assigned to each pay control. Say for example fire personnel
(pay control 07) are paid 4 times a year. You could put them in a Bi-weekly pay
group, but only schedule them in certain pay periods to be paid.

When pay period 5 is up,
these employees will
automatically show with
your main bi-weekly
personnel. This ensures
they are not forgotten.

E Setup Pay Control Schedule E

Pay Control
Contral 1D and Description D efault Group
o Sala'—"_’ Sem!-Monthly *  For each control, mark, all pay periods it
02 Owertirme Semi-tonthiy *  zhould appear on the employees timecard.
03 Summer Help Semi-kanthiy L
04  Unpaid Wacation Bi-wfeekly - “
05 Hourly Semi-tonthly T 4 Scheduled Payrolls
0O Courcil FA ity ~ i 2 ¥ 4 & & ¥ 8 3 10
07 Fire Biweckly “w DD OO W
09 Poli wheekl N1z 13 14 15 1§ 17 13 13 20
= = Y rrrrErOrrrr e
~ 2 2z 23 24§85}
T rrr
- rrrOrrODnr
- rrr
- rrrOrrODnr

Check Location is used to group checks when printing. Ex. All
Administration, Public Works, Fire, Police, Ambulance, Pool, etc.

Occupation & Department can be used to organize data. Reports can then be
filtered, grouped, and sorted by departments.



Pay Control

E YOUR CITY - Payroll of March 2007

Click for Mare Options. .. Enter Emplayes # or Mame ta Search | _\:J‘ Mext Employee  Back Tint
Perzonnel Info 000000220 Clancy, Tom Wefrad i

Employment [ ata

Pay Control Current Attached Pay Controls Pay Contral 01 Regular 2007 HISTORY

S : 01 Regular Pay tethad 010 HOURL'Y] - [Date | Unit] _Amount |

Direct Deposit n y g E Jan-10 S0.00  F1,446.40
02 Owertime Shift Differential w

Leawve Control Jan-24 8000 $1,446.40

Feb-07 000 F1,.446.40

D.eductlons % Benefitz Annual Salan $0.00 Cha_nge Salary For Bt BN 4144640
Timecard Periad Armaunt $0.00  hulfiple Employees [ar-07 16.00 $289.25
Accumulation Hourly Flate #1600 Mar-21 £.00 F105.48
T Sloloment Default Units 0.00 VI TN ggesss
Distribution

O annual zalan i subjected ta contract limit.

‘\Wage Expense Account

g
Add 5 Mew Employes E 101-41530-101 SALARY-NAGES 100,00
ADAWE, TODD -~ Inzert/Bemove Account

ALLEN, 5COTT

ANDERSON, TOBY
BARMA, JR., AHDREW JO
BLAc I, ERIC D Insert/Riemove Pay Corlicl
BOECK, DARREN R
BRUCE, DELORES & kil
CLANCY, TOM nzert/Remove Exemptions

CLAYTON, JENISE
CLAYTON, JENISE
CLAYTON, RUSSELL P,
CONLOM, GINA
CURBAIMG, RANDY
CURBAIME, RANDY
DAMBERRY, JOHM L.
DUFFY, AMDREW R.
EFFERTZ. PETER
ELWEBAK, CHRISTOFHER
ERDMAN, HARLAMN

Pay Control

e Shows what and how much the employee is paid. Example, an employee
might have an hourly pay control & overtime. The overtime pay control will
have time and 2 set as default. Other shift differentials can be created if
overtime is not time and 2.

e Wages can be set up by default to distribute by a % to accounting account
codes each pay period. They can also be distributed by the hours worked
on the time card each period.

¢ History log available for the current year. More history is available in the
timecard section. Unlimited history is available.

e ***Time saving feature: global salary change. See next page for details.



Global Salary Change

ES Salary Global Update X
T hiz option allows you to make salary change for multiple employees at a time. o
The change can be either by a flat amount or a percentage but not both.
¢ Armount Difference re: Percent Difference 100002 Select Al Unzelect All

Employee Mame Pay Control Updated Tao
[ Doe. John Owertime $15.00
Lroe. John Haurly $15.00 $1E6.50
EELLY, CHAD Hourly $15.25 $16.775
[ SkdITH. TOR O-rertime $10.00
SkAITH, TOR Hourly $5.75 $6.325
[ »ILSOM, MICOLE O-sertime $10.00
WALSOM, MICOLE Haurly $25.00 $27.50
4 record(z] are selected Show zelected recaords anly Freview Selection Commit Changes 3

Global Salary Change

¢ This works for hourly employees or salaried and the change can
be done by a percentage or amount.
¢ For example, click the employees that are going to get a 10% raise
and the updated to column shows the result of the increase.
e A preview report is available to also show the changes.
To accept the changes, click the = yq) p ey 07 352 M
commit to changes button and all P 1
employees will be updated. Salary Update
refeent Change: 10.000%
Amount Change $1.50
Employee Pay Py Current lew Salary
Hame Ctrl - Method Salary Sdary Difference
|
Dog, John 05 010 HOURLY 1500 iR 330
KELLY, CHAD 05 010 HOURLY 11525 HE TS W55
SMITH, TOM 05 010 HOURLY 175 1535 nars
WILSON, NICOLE 05 010 HOURLY $2500 279 250

4 PayCotras 6100 6710 J6.10



Direct Deposit

B YOUR CITY - Payroll of May 2007 E

Click for More Options... Enter Employes # or Mame to Search | v | Hewt Emploves  Back Frint
Persunel Irfo 000000004 WILSON, NICOLE AGH Option: " None ( Prencte Oriy &

Employment Data

Pay Cantiol Employee's Bark Name

Ditect Deposi Ameican v 2323412 483343 Savings 100.00% »
Leave Contral 1S Bank w M3z 1234654 Checking + B0.00%
Deductions & Benefits v v v
Timecard The % ar Amaunt field iz of the remaining amount. To test your setup, enter a sample check amaunt here

Aecumulation e PR e R

Taw Statement Bark Name m Aot Remark

Distribution

Add & Mew Employee

O0E, JOHK .
JAMES, MIKE

JOHNSON, WILLLA

KELLY, CHAD

SMITH, Ok

TAYLOR, GINA

TBMPLATE

WILEON, NICOLE

Direct Deposit

Employees can have money deposited to multiple banks. For example, 80%
could go to checking at one bank and 20% to savings at another bank.

Not all employees have to use direct deposit. After the regular employees
checks have printed, a message will appear saying it is ready to print the
direct deposit stubs. At this time paper can be inserted so checks aren’t
wasted. Employees will receive all information they normally receive from a
printed check.

The ACH file can be sent to the bank via modem, email, or other external
options like a cd or flash drive.

*****Direct deposit can also be set up to pay vendor liabilities like
healthcare, union dues, etc. This will be talked about in the vendor liability
section. Eliminates sending those places a check. Payments can be set up
on a schedule.



Leave Control

Click for More Options. .. Enter Emplavee # or Mame to Search | L | Mest Emploves  Back Frint
FPersonnel Info 000000004 WILSON . NICOLE To stop all autornatic acerual for this employee, check here [
Emplayment D ata
Fay Control tio Thiethod |
[iiechbepost 01 SICK LEAVE 03/12/95 .00 2000 500 2600 05w 001 v v
Leave Contral 02 VACATION 0312495 g1.00 400 000 9500 | v v v
Deductions & Benefits 03 FUMERAL 03412/95 200 000 oo 300 05 » 003 v
l‘meca“lj ] 04 comptime 03412/95 000 000 1000 1000 v v v

coumtation Add/Femove Leave Code Calculate Severance Liability

Tax Statement

Rishbution Leave History :
03/15/01  SICK LEAVE
02/20/01  SICK LEAVE 4.00
wﬂi@ 11/12/00  SICK LEAVE 2.00
S ~ 10/20/00  SICK LEAVE [3.00)
JOHNSON, WILLIAM 09/29/00  SICK LEAVE 10.00
KELLY, CHAD 09/28/00  SICK LEAVE 5.00
SMITH, TOM 08/30/00  SICK LEAVE 1.00
ItE0 ANy 11/14/97  GICK LEAVE 020
10417497 SICK LEAVE 0.20
T/28/00  WACATION 0.00
Sort Tranzaction By & Leave Type ¢ Date Taken/acorued w

Leave Control

e Track any time of leave: sick, vacation, funeral, comp time, etc.

e Used, accrued, and balance all print on check stub.

e History log of leave for accrued and taken is available for printing.

E YOUR CITY - Code & Description Setup

1. Pay Group Leave Schedule Aittach to Emploves Help
2 Pay Control

3. Pay Method Diescription Schedule For each type of leave, enter the

4. Shift Differential 01 SICE LEAWE e —— W accrual schedule in the below table.
gaccout fetmerce Ty 02 vacaTion] Morthy v
k. DEdUCt!on"JBEhem 03 FUMERAL Ealendar Al start Miorth | ccrual Units | hiax Balance |
7. Deduction Scheduls 04 comptime Hourly - > 1 = 10000 1200

8 Leave Schedule * - a6 Soonn 999,00

9. Employment Status
10, Occupation/Pozition
11. Check Location
12, Payrall Departrment
13. Salary Scheduls
14. "workers Comp

Overflow Handling

Tranzter Current to Beginning Balance at the End of

Print T able T " FiscalvVear & Calendar vear

Leave Set Up

e Accrue leave by anniversary, month, year, pay period, or hours.

¢ Set starting month for new accrual level and employee will
automatically start accruing new type of leave.

e Overflow can be set up to handle accrual after max is reached.



Severance Liability

Click for More Options. . Enter Employee # or Mame to Search | v | Mext Employes  Back Frrint
Perzonnel Info 000000004 WILSON. NICOLE To stop all automatic accrual for this employee, check here [
Employment D ata Eif 2 e 5
Pay Contral 0 Diate e Jalance [Gonirol]

Direct D eposit 01 SICK LEAVE 03/12/95 5.00 26.00 05 ~ 007 »
lesrolodiell 02 WACATION 03412495 oo 800 | v v v
DieduclionsitDonslis 03 FUMERAL 03412435 0.00 300 05+ 003 v v
l'meca“lﬂ _ 04 comptime 03412495 1000 1000 v v v
Iy
g Add/Hemove Leave Code Lalculate Severance Lisbility
Tax Statement ¢
Dristribution = e 3
03/15/01  SICK LEAVE 1.00 -~
02/20/01  SICK LEAVE 4.00

Add & Mew Ermploy

noeio:‘: = 11/12/00  SICK LEAVE 20
3 ~

JEES, MIKE 10/20/00  SICK LEAYE [3.00)

e T 09/29/00  SICK LEAVE 10.00
KELLY, CHAD 09/28/00  SICK LEAYE 5.00
SMITH, TOR 08/30/00 SICK LEAYE 1.00
TAYLOR, GINA

2 11414497 SICK LEAVE 0.z20
TEMPLATE
50 3 10417497 SICK LEAVE 0.z20
11428400 WACATION 80.00
Sort Tranzaction By 6 Leave Tupe ¢~ Date Takentbcorued L

Severance Liability
o *“***Time saving feature. Software will calculate all liability to be paid out
and create an entry on the timecard.

e Goes back through history to get rates and units. Rates can be edited if all
is based on current rate. Also can be paid by fraction of rate.

¢ Click Create Timecard Entry option to finish. Easy process that can save
hours of time going through past history manually.

E Leave Liability for WILSON, NICOLE

Liability iz bazed aon most recent accruals and the pay rate at the time of accrual. Pay rate iz zelected from pay
control with highest YTD grozs paid. [IF such pay control iz zalamy bazed, the pay rate iz figured az itz annual zalamn
divided by 2080 hours. Pap rate can be adjusted. Detail of each leave liability is zhown in below right table,

Tatal Unit Tatal Li.al:uilit_-,-
$260.00

SICk LEAWVE

VYACATION Liability

b [VACATION 3950 00 [Per | Units | Rale | Liabily
FURERAL $30.00 2z 10,000 $20.00
comptime $100.00 z 10.000 $20.00

20 10.000 f200.00
11 10.000 f£110.00 P
I Mot Lisble For This amount fas0.00
Total Liability iz $1.340.00  Fegenerate
Enter fraction of hours uzed if partial payrent ~

Enrter flat rate if naot uzing wariable hourly rate

Feport Leave Transactions
Beport Severance Liability

Create Timecard Entry




Deductions/Benefits

Click for Mare Options. . Enter Emplaves # or Mame to Search ||

+ | Nest Emplovee  Back Print

TEMPLATE
[ NICOLE b

Perzonnel Info 000000004 WILSON. NICOLE Ingert/Remnove Deductions/Benefits
Erploneiles Federal, State & Local Withholding Exetipt Extra Annual H
cderal, State & Local ithholdings K e Annual N
ETB Ef[;‘gglosit 001 FEDERAL wiH $1,000.00
e (05 State Tax - MN Ho w1 1 1w $0.00 $24.25
Deductions & Benefits
Timecard Public Employes Refrernent Deductions Bmourt | Y70 Brnourd | Annual Limit
Accumulation
Taw Statement
Diztribution
Woluntary Deductions & Benefts - P MTD Armount (ko nit] *fT0 Amount | Annwal Limit
5018 50C SEC $000 B2 1 M $0.00 $64.32 $0.00
&ud 2 New Emploves 5028 MEDICARE 000 145 1 M4 §000 $20.00 $0.00
ani.fllszDhl;luE S 5038 Health $50.00 1 % $0.00 $0.00 $0.00
e T 5200 OPT $10.00 1 1 $0.00 $0.00 $0.00
KELLY, CHAD
ShAITH, TOM
TAYLOR, GINA Amount Wonthly Liteit | Annwal Limit Insert/Remove E xceptions

Use the exception rate and
amourk over the next

0w paypenod(s)

Deductions/Benefits

¢ Any deduction/benefit can be created & set to amount or %.

¢ Monthly & Yearly limits can be set.

e Schedule deductions and benefits by pay periods of the month

E Setup New Deduction/Benefit E}

Siehaieuy New Deduction/Benefit Wizard
Earned Income Cred
Deferred Comp [Ta
Flex/Cafeteria Plan

Yaluntary Deduction

Click on a Deduction/E enefit Type then zelect a Frint
code for the Mew Deduction/E enefit Code below:
Deduction Tvpe Cods Rangs
% Federal Tax (pre-set by systemn) oo
= i ] 005 to 020
0 021 to 050
¢ Local Taxes [based on tarable gross) 021 to 050 [Type C]
& Medicare [pre-set by spstemn) 043
% Social Security [pre-zet by spstem) 051
7 Retirement FPlan [Tax Shelter) 052 ko O7F0
7 Retirement FPlan [State Tax Shelter) 071 ko O7S
7 Retirernent Plan [Federal Tax Shelter) 076 ta 080
" Retirement Plan [Mog T Clolto-1 1o b oo
—
—
—
—
—

What tppe of deduction’?

oluntary - Deduction does not effect how Federal, :

Ererusfit T poe ate. and FICA Taxes are computed.

& Social Security [pre
%  Medicare [pre-zet by
¢ Benefit

¢ Benefit subject ta F|

Mewy D eduction/B ensfit

" Tax Shelterred - Deduction iz taken from gross
before Federal and State T ares are calculated

7 FICA Shelterred - Deduction iz taken from gross
before Federal, State and FICA T akes are calculated

Mext

Go Back

. Schedule of The Month
Deduction & Beneft 15t 2nd d 4th Fth

0 FEDERAL WH

Dy State Tax - MN LB
49 MEDIC ARE v
1 FICA DEDUCT v v v
152 RETMIREMENT v v v
200 ANNUITY PLAN v

Deduction Benefit Wizard walks you
through set up so you know it is set
up correctly. Goes through a series
of questions.



Timecard Entry

E YOUR CITY - Payroll of May 2007 >

Click for More Options...

Enter Employes # or Mame to Search |

w | Mewt Employes  Back

Frrirt

Personnel Info
Employment Diata
Pay Control

Direct D eposit

Leave Contral
Deductions & Benefits
Tirnecard
Accurmulation

Tax Statermnent

Add & Mew Emploves fud 4
OOE, JOHN 2
JAWES, WilKE

JOHHSOH, WA LLLAW

KELLY, CHAD

EMITH, TOK

TAYLOR, GINA

TEMPLATE

H, NICOLE

Check Date

000000004 WILSON. NICOLE

| Date |
b (02 VACATION v 0372172007
#* w

Date

<

2 Jan 152000 05 HOURLY
2 Jan-152000 Jus} HOURLY
2 Jan152000 i} OWERTIME
11 Sep-28 2000 Jus} HOURLY
1.1 Sep-28 2000 i} HOURLY
11 Sep-28 2000 Jus} OERTIME
1 Sep-28 2000 o5 Sick Leave
1 Sep-28 2000 os OERTIME
il Sep-28 2000 05 HOURLY

Distribution M ethod
{02 ~ 020 OVERTIME v $10.00 T
05 + 010HOURLY ~ $25.00

+ Retain Timecard  Retroactive Workshest Beimbursemnent

LInit/Hour

15.00 $225.00 E 101-41400-101 Full-Time

40.00 $1.000.00 E 101-47000-102 office Sup »

-

55.00 $1.226.00 Beset  Supplemental Pavroll

unt | UnitHour 7
$200.00 20,00 000 000 1.00
$100.00 10.00 #1000 g0oo 100
F150.00 1000 $10.00 000 1.50
$300.00 30.00 #1000 g0oo 100
$100.00 10.00 #1000 000 1.00
$150.00 10.00 #1000 gooo 150
$150.00 16.00 #1000 000 1.00
$30.00 200 #1000 000 150

$500.00 50.00 $10.00  $0.00 100 M

Hide Timecard History

P2y smaunt

Set Key Behavior |

int

Timecard Entry

e Enter in hours and leave. Hours can be expensed on the timecard or by a % in
the pay control screen.

¢ Retain timecard for employees that use the same pay controls each period or are
expensed out of the same line items. Just update the hours each time if they

change.

e ******Time saving feature. Retroactive Worksheet: After a pay increase, run the
worksheet on the timecard to calculate retro pay from past pay periods. A line
item will then show on the timecard when accepted.

E Retroactive Worksheet

X

Select who and how far back to calculate the pay difference. There are bwo lines for each affected past paid item.
The top showis what vwas paid, the bottom is what should be and is sditabls. 1f the rate changs is pemanent, pou
may want to make the zalan/rate change on the employes's zalary screen first,

Employes |4 WILSOMN, NICOLE - Starting From Payroll | Sep-28-00 w  Reset Workshest
| Rate | Add [ Mut | Units [ &Amount

Mar1501 | Houly $000 15 10.00

PRI | (R 32550 $000 10 10,00 $255.00 el e
Mar15-01 | Hourly $2550  $0.00 1.0 20,00 $510.00 FI10.00 1w
bar- 1501 Houly w000 10 4.00

Jan-15-00  Hourly $0.00 15 10.00

RIS | Ry 32550 $0.00 1.0 20,00 $7E5.00 sl |
Jan800 | Hauly $2550 000 1.0 10.00 sasson IR0 v
SEPEHID | (Mol $000 15 10.00

Sep2800 | Houly 32550 $0.00 1.0 20,00 $7E5.00 $ABE.00 v
5ep-28:00  Hourly $2550  $0.00 1.0 10,00 $25500 |  o1o%00 I
Brint W orkshest Append To Timecard This Pav Difference $1.705.00

Reimbursements are also very easy.
Just click the reimbursement option
and this box will pop up

R eimburzement i repayment ta the emploves’s
expenze zuch az uniforms, mileage, meals, eto.

R eimburzement iz not taxable therefore will not be
included in w2 Tax Statement. [tz added directly
to the employes's net pay.

Aot $40.00
Dezcription  EIYEEmEE w
Reference B 101-43000-327 Telephone w

Cancel Append to Timecard




Accumulation

Click for Maore Options... Enter Employes # or Mame to Search | Ers | Mest Employee  Back Frint
FPerzonnel Info 000000220 Clancy. Tom

Employment Diats MTD (TD | Calendar ¥TD
Fay Control Total Gross $0.00 $0.00 $6,182.38 $5,153.36
Direct Deposit Federal Taxable $102.24 $0.00 $0.00 3517726 $5.177.26
leave Lontiol State Tawable $102.24 $0.00 $0.00 $5.177.26 $5.177.26
Deductions & Benefits Lacal T axable $102.24 £0.00 $0.00 35.177.26 $5.177.26
Timecard Social Security $108.48 $0.00 $0.00 3553281 $5 532,91
Accumulation Medicare $108.48 $0.00 $0.00 $5.532.81 $5.532.81
T Statement Fedsral Unemployment $0.00 $0.00 $0.00 $0.00 $0.00
Distribution State Unemployment $0.00 $0.00 $0.00 $0.00 $0.00

Federal Withholding $0.00 $0.00 $0.00 $369.84 $369.84

&dd & Mew Emploves State Wwithholding 146 000 F0.00 F2VA 6T F274 67
A —— P Local Wwithholding $0.00 $0.00 $0.00 $0.00 $0.00
ALLEN, SCOTT Social Security $E.73 $0.00 $0.00 $343.04 $343.04
AHDERSON, TOBY tedicars $1.57 $0.00 $0.00 $a0.24 $00.24
gﬁ:‘g_ﬁi;?g&&m J0 Public B etirerment $6.24 $0.00 $0.00 $365.65 $366.65
BLASING: R Tax Sheltered $0.00 $0.00 $0.00 $E50.55 $E50.55
o Ee i A R Yoalurtany $0.00 $0.00 $0.00 $0.00 $0.00
2 DRES £ Earmed Income Credit $0.00 $0.00 $0.00 $0.00 $0.00
E Oh :

ELATTON JENISE Rieimbursenment $0.00 $0.00 $0.00 $0.00 $0.00
T Total Hours Worked £.00 non non 342.00 342.00
CLAYTON, RUSSELL P. Total Met Pay $92.42 $0.00 $0.00 $4.109.47 $4.109.47
COMLOM, GIMA

CUMMIME, RANDY System uses information Fram Calendar T columnn ko generate current vear's W2 Staterment. Calendar Y TD colurm rmay
CUMMIME, RAMDY be edited For carrectness. adjustrments to QTD colurmmn does not affect Federal 941 and Skate Unemployment reporting.
DAMBERRY, JOHM L.

DUFFY, AMDREW R.

EFFERTZ, PETER

ELVEBAK, CHRISTORHER

ERDhiaN, HARLAN

Accumulation

e Shows totals for last pay period, month to date, quarter to date, & year to
date for taxes and withholdings.

e W-2 information is generated from this screen

e Shows hours worked for each section too.

E YOUR CITY - Payroll of March

LClick for More Options...

Enter Employee # or Name to Search | | NewtEmploves  Back Print

Fersannel Info
Employment Data

000000220 Clancy. Tom Select TaxVear 2008

W-2’s

Pay Contral

Direct Deposit

Leave Control
Deductions & Benefits
Timecard
Accumulation

Tax Statement
Dristribution

fudd & Wew Emplogee
ADAWS, TODD

ALLEN, 5COTT
ANDERSON, TOBY
BARNA, JR., AMDREW JO
BARTELT, JEFFERY
BLASING, ERIC D
BOECK, DARREN R

B Es 2

i . JENISE
CLAVTON, JENISE
CLAVTON, RUSSELL P
CONLON, GINA
CUMMINS, RANDY
CUMMINS, RAND Y
DANBERR Y, JOHN L
DUFFY, ANDREW R
EFFERTZ, PETER

ERDMAN, H

ELVEBAK, CHRISTOFHER
ARLAN b

b Employer's identification number
4BEETTTIT

 Employer's name. address, and ZIF cods
YOUR CITY
5341 MAYWOOD ROAD
YOUR CITY MH 55364-

d Employes’s sacial security number
392-45-6667

& Employee’s name (first, middle initial, last]
Tom Clancy
222 3RD ST
rOUR CITY

15 st Emppyera ss 1D
MN 8023033

5 s wagse, tipe
$25.001.86

2006 T1ax statement

1 ‘wages. tips. other comp,
$25.001 86
3 Social security wages
$26,26163
& Medicare wages and tips
$26.26163
7 Social seeuriy tips
$0.00
3 Advanced EIC payment
$0.00
11 Monqualiied plans

1% Sttutory  Retiement  Third-party

Emp Flan [  sick pay
14 Other

RETIRE $1.259.77

$0.00

$0.00

$0.00

17 ats incometan | 1F Lovalwagsd.tipe
$1.10377 $0.00

2 Federal income tax withheld

$1.985.43
4 Social secuity tas withheld
162827
& Medicare withheld
$360.80
8 Allocated lips
$0.00
10 Dependent cars benefits
$0.00
12 See Instrs. for Box12
$0.00
$0.00
$0.00
$0.00

12 Local ncometax 20 Lovally name

$0.00

Infarmation on this statement may be edited for carectness
efare reported to S2A or printed for employess

Easy to edit and reprint



Payroll Distribution

E YOUR CITY - Payroll of March 2007

Click for Mare Options... Enter Employes # ar Mame ko Search B _ Mext Emploves  Back

) 2 |5}

FPerzonnel Info 000000220 Clancy, Tom
E s DR Diswbution

Ray CE_'[‘“E" E-101-41530-101 SALARY-INAEES .c42:% 10 24,733 44
Direct Deposit E-101-41530-121 PERL 5.53% 1 #1,545.84
LeaveContial . E-101-41530-122 FICL 6.05% I $1,693.12
Deductions & Benefits
Timecard
Accumulation

Tax Staterment

Diiztribution

Add a Mew Ermploves

BRUCE, DELORES A 4
CLAaMCY, TOM

CLAYTOMN, JENISE
CL&YTON, JENISE
CLAYTOMN, RUSSELL P,
CONLON, GINA
CURMINE, RANDY
CURMING, RANDY
DANBERRY, JOHM L.
DUFFY, ANDREW R.
EFFERTZ, FETER
ELWEBAK, CHRISTOPHER
ERObAN, HARLAN
ERDMAN, LEONARD
ERDhiaN, SARAH E.
EUSTICE, TOM
EWERT. DARRIN
R USRS Display Seleckion
EWERT, TOM
ENERT, TOM
GAHLER, Wiy HE A " Department & Budget Forecast Forecast is based on the average
GANNON, LARRY ™ Ohject Percent Adjustment 100.0% monthly expenditure to date.

L GAHNMOM. LARRY

™ Current ¥TD Total Expenditure F27 57240
" Full Year Forecast

Payroll Distribution

e See where payroll has been expensed for one employee YTD

e (Click the radio button to switch to view by summary for your entity by account
code, department, & object.

¢ The right hand column shows how the information on the left will be viewed.
Options are YTD, Full year forecast based on current spending, or a budget
forecast. You can also enter in a % adjustment if you are planning on raises
and want to see how that will affect the distribution.

e All samples are shown on next page!



Payroll Distribution
(Continued)

¥TD Expenditure by Account for all Employees

E-101-41110-101 SALARY-MRGES
E-101-41110-122 FICK
E-101-41320-101 SALARY-MLGES
E-101-41320-121 PERA
E-101-41320-122 FICK
E-101-41320-135 OTHEFR. BEMEFITS
E-101-41530-101 SOLARY-MRGES
E-101-41530-102 OVERTIME
E-101-41530-121 PERA
E-101-41530-122 FICK
E-101-42100-101 SALARY-MLGES
E-101-42100-102 OVERTIME
E-101-42100-103 PLRET-TIME
E-101-42100-121 PERA
E-101-42100-122 FICK
E-101-42100-135 OTHEFR. BEMEFITS
E-101-453100-101 SALARY-MRGES
E-101-43100-102 OVERTIME
E-101-43100-121 PERA
E-101-453100-122 FICK
E-101-45200-101 SOLARY-MLGES
E-101-45200-102 OVERTIME
E-101-45200-121 PERA
E-101-45200-122 FICK
Display Selection
o
" Deparkment
" Object

Distribution
1.43% 1 f2,525.00
0% | Faz.
9.93% NI 17,561 60
0.B2% 1,097 60
0.75% 1 1,520.82
0.01% 200
FEF% NI $13,052.55
018% | F19.80
0.47% 1l F554.53
0.55% Il #7170
26.41% 48, 70459
1.47% 1 F2,601.71
1.97% I 3, 480.00
5.59% IINnnnmm 5,955 65
0.53% Il 95455
0.04% Fa7.00
F.52% NI 13,3017
1.25% I 221047
0.55% Il FaEa. 54
0.B5% Il 1,146 .55
1.50% 1 2,660,354
0.25% | 44210
0% | 19390
013% | a7
o Current ¥TD Total Expenditure $17E,862.24

i Full ¥ear Forecast
¢ Budget Forecast

Farecast is based on the average
rmonthly expenditure to date,

By Department for

year to date

By Expenditure
Account for all
employees

410
41320
41530
44100
43100
4125
43130
45200
46300
43200
43430

™ Employves

Display Selection

YTD Expenditure by Department for all Employees

Distibution

1.54% (I oMaH
1.30% IR 19,3202
8.57% (N 14,158 51
3 0 380,776,141
.57% N 7 R2818
S.7% (N 1014444
6.56% (A $234.07
1.99% [ 8,525 81
1A% I $21,065.34
0.23% | a0
T.47% N 02 37

@ Current ¥TD
" Full Year Forecast
" Budget Forecast

Total Expenditure $i176,862 .24

Forecast is based on the average
monthly expenditure to date,

¥TD Expenditure by Expense Dbject for all Employees

Distiibution

36O

M

102 4.15% 1l

103 2.90% 1

1 G920 T

122 4.57% I

135 0.04%

Display Selection ¢ Emploves ¥ Current YTD
™ Account ™ Full ¥ear Forecast
o Department ™ Budget Forecast
(;' H

14 565 6
7,542 41
$3,720.00

12,235 54
61350
$79.00

Total Expenditure F176,562.24

Forecast is based on the average
monthly expenditure to date,

By object code for

year to date



Payroll Cycle

(Review Timecards)

E YOUR CITY - Pay Cycle of March 2007

Group | 01 BRWEEKLY CTY + | Period 7of 26 ] Supplemental Begin | 03/04/2007 | Through | 03/17/2007
Checl: List Wehat Enter Timecards Select Emplovees Add/Femove Emplopees Fiint
Review Timecards Currently it this Payroll Leave Acciued/T aken
Fieview Deductions W ALLEM, SCOTT $1.562.20 10.00
Fieview Pay Controls v BRUCE. DELORES A&. $1.350000 30.00
| Clancy, Tom $1.988.80 100.00
- P. Il Calculat
Pfi'gosti:;;‘zg:ts | CLAYTON, RUSSELL P. $E56.25  85.00
w| COMLOM, GIMA $0.00
Labar Distribution v DAMBERRAY. JOHM L. $1.347.10 g2.00
Wendor Liabilicy v| EFFERTZ, FETER $0.00
Frint Checks v ELVEEAK. CHRISTOPHER D $1.708.00 80.00
Fost Checks Pay Control/tethod Rate Shift Hours Gross @00
Advance Pay Period 7 |HDUF|LY 3215 oo
Report Collections 02 | OVERTIME $12.23 | .00
Total Pay .00
P TOH ST, 5 T EFEN 1. TO.00
g v/ EEYES, SHARDOM $0.00
Periodic P‘I"“’s”mg | LARSON, JOHN E. $1 446 60
EndoiMarch v/ LINDE, JOSEPH C. $0.00
End ol [t Dhatter v MERRITT. LIND. $0.00
End o Fisodl Yoars, | MULCAHEY, LEYI $0.00
Lridiobe007Eelerndsr v NATTERSTAD, TRUDY $0.00
w| PRICE. BETTY $0.00
v| ROGERS, CLINTOM M. $2.508.80
W SAMTO, MICHAEL A& $0.00
w| SFIELMAN, KENMETH B. $0.00
[ Step Completed 28/28 zelected emplovess $14.692.55 Total Gross
v

Payroll Cycle: Review Timecards

Very user-friendly step-by-step process. Select view, payroll cycle.

1% step is to review time cards. The red indicates that zero hours were entered

on that employee’s timecard. Simply click the red zero to pop up the screen to
enter in the hours.

too.

You can also left click on the
employee name to bring up the menu
on the right. This would allow you to
view the timecard if you need to enter
hours and adjust expense distribution

oy 2B

Ermployrment Data

Pay Control

Direct Deposit

Leave Confrol
Deductions & Benefits

Timecard



Payroll Cycle

(Review Deductions)

B YOUR CITY - Pay Cycle of March 2007
Group | 07 BEMWEEKLY CT ~ | Period 7ob 26 [ Supplemental Begin | 03/04/2007 | Through |03/17/2007
Checlk List What i .. Select sl Unselect Al Edit Default Scheduls
~ Review Timecards Scheduled D edy i Benefits Current Schedule of The Month ¢ st & 2nd ¢ 3rd  4th ¢ Btk

Feview Deductions
Fieviews Pay Controls

O01REDERALIT A [DediBen 102 HEALTHPARTNERS | Amount | Rate |

0o State o M ALLEN, SCOTT $114 51
051 Social Security ULMEM, D0 k. $223.48
053 PERACOORD WENDLER, TIM $136.79

054 PERA-POL/FIR WHEELOCK,, DAYVID M. $210.95
102 HEALTHPARTHERS

" Paproll Calculation
Fre-Fosting Reports

Labor Distribution

\endor Liability 103 AFLACCANCER E

Print Checks 105 PRETAXMEDICd: Ermplayment Data

Past Checks 106 PRETAXDAYCAR

Advance Pay Period 107 PRETAXAFLAC Pay Control

FReport Collections ::gg gggiﬁﬁﬁ?‘l‘ ) )
YA Direct Deposit

200 UMION DLES
401 MISCELLANEDUS
404 AFLAC

507 FICA

f02 MEDICARE

504 PERA-COORD
505 PERA-FOLAFIR
GO0 LIFE INSUR

Periodic Processing
End of March
End of 1st Quarter
End of ‘ear
End of 2007 Calendar

Leave Confrol
Deductions & Benefits

Timecard

W
v
L4
L4
w
il
W
v
L4
L4
w
W
W
v
L4
L4
v
)
W
v
L4

O Step Completed

El & iy & B

Payroll Cycle: Review Deductions & Benefits

e Simply click on a deduction/benefit on the left side. On the right column it will
then list all employees who have that and show either an amount or a percent.

e Easy way to determine if something is not set up right.

¢ |f an employee’s set up needs to be changed, click on them to bring up the
menu and select deduction benefit to bring their screen up.



Payroll Cycle

(Review Pay Controls)

E YOUR CITY - Pay Cycle of March 2007

Group | 01 BIWEEKLY CTY w | Peiod|  7of26 | Supplemental Beqin |03/04/2007 | Through | 03/17/2007

Checlk List What F.. Select Al Unselect Al

= Review Timecards Scheduled Pay Controls

" Review Deductions v 01 Regular - = .
: [Control 02 Overtime | Amount |
ficetlRanEonios & 02 Overtine ERLICE, DELORES f o130 10.00
+ Payroll Caleulation ¥ 03 On-cal Clancy, Tam $542.40 20,00
Pre-Posting Reports v 04 Holday CLEYTON, RUSSELL P, 456.25 5.00
R v g: E‘”"i‘"; DT DANBERRY.JOHN L. $48.70 2.00
e 1) W P backinay ELVEE&K, CHRISTO
‘endor Liability v 07 Monthly T ﬂi Employment Data
G vl 08 Seasonal EWERT, THOMS A [lll| Pay Control
Post Checks v 19 T emination JDHNSdN STEVEM £ay
Aedvance Pay Period Fieset Schedule UINDE. JoSEPH €. | @ Direct Deposit
Fieport Collections MATTERSTAD, TR
FRICE. BETTY 7| Leave Confrol
o ] SANTOLMICHAEL &) (o Deductions & Benefits
Periodic Processing SPIELM&N, KENNET = ] ;
Eridici:Maiah TREECE, KENNETH| [ Timecar
WALTHER, DARLENE

End of 1st Quarter
End of Fiscal Wear
End of 2007 Calendar

WENDLER, TIk
WHEELOCE, DAVID b,

[ Step Completed

Payroll Cycle: Review Pay Controls

e Simply click on a pay control on the left side. On the right column it will then
list all employees who have that and show the dollar amount and hours
entered

e Easy way to determine if something is not set up right.

¢ If an employee’s pay control or hours need to be changed, click on them to
bring up the menu and select which option to go to.



Payroll Cycle

(Calculation)

E YOUR CITY - Pay Cycle of March 2007 3

Group | 01 BMEEKLY CTY v

Feriod 7ol 26 [ Supplemental

Begin |03/04/2007 | Through | 034172007

Check List

= Feview Timecards
= Review Deductions
=" Review Pay Controls

Wehal ..

=" Payroll Calculation
Fre-Posting Reports

Labar Distribution
“Wendor Liability

Frirt Checks

Fost Checks
Advance Pay Periad

Repart Callections

Periodic Processing
End of March
End of 13t Quarter
End of Fiscal Wear
End of 2007 Calendar

Start Calculation

Currently in this Payrall

ALLEW. SCOTT
BRUCE. DELORES &,
Clancy. Tom w

$1.562.20
$1.350.00
$1.933.80

et
$1.114.70
$366.24
$1.391.32

e

Accrued
0.00 000 A
462 000
000

0.00

CLAYTOM, RUSSELL P
COMLOM, GIMA
DAMBERRY, JOHM L.

Automatic leave accrual was set to terminated

EFFERTZ, PETER
ELVEBAK, CHRISTOPHER D.

Deduction Code 105 not taken,

ERDMAM, HARLAN
ERDMAM, LEONARD
EWERT, THOMAS P

Deduction Code 106 not taken, K

JAHMER, TAYLOR
JOHMSOKW, STEVEM M.
FEYES. SHAROH
LARSOM, JOHK E.
LINDE. JOSEPH C.
MERRITT, LIMDA
MULCAHEY. LEVI
MATTERSTAD. TRUDY 4
FRICE. BETTY
ROGERS, CLINTOM M.
SANTO, MICHAEL A,
SPIELMAN, KEMMETHE.

4w arning Message(s

$1.446. 60
$0.00
$0.00
$0.00
$0.00
$0.00

$2.503.80
$0.00
$0.00

Wiew Pavroll 5urmmary

$1.558.05
$0.00
$0.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
1.54

Payroll Cycle: Calculation

e After calculation is done this screen will show the gross, net, accrued

taken leave.

o ****Time saving feature. A red w indicates that something is wrong with
that employee’s calculation. Click on the w to bring up the explanation jox.
Next, when deduction 105 not taken is clicked, another help box will pop up
explaining what needs to be done.

\

Click on employee
deduction to bring

up their screen to
change the amount
or rate.

Employee Deduction

»
L

Deduction Exception

Wolurtary Deductions & Benefits
105E PRETAxMEDICA,
106E PRETAxDAYCAR

$0.00
$0.00

¢ Once changes are made, click on the employee and select calculate and only
that employee will calculate. If you have made changes to many employees,
simply recalculate all again. This will not double any totals. You can calculate
as many times as needed during the pay cycle.

EEAD

Leave Control
Deductions & Benefits

Tirmecard

Calculate This Employves

Dreduction iz scheduled but computed to zera or its rate anddor amount were zet to zero. The deduction may
alzo have reached the manthly annual limit,

| drmourt | Rate |

b



Payroll Cycle

(Calculation Continued)

E YOUR CITY - Pay Cycle of March 2007

Group | 01 BRWEEKLY CTY ~ | Perod| 7of26  |[]Supplemental Begin | 03/04/2007 | Through |03 7/2007
Check List kst Start Caleulation
~ Fiewiew Timecards Currently in this Payro G Accrued
+ Review Deductions ALLEN, 5COTT $1.562.20 $1.114.70 0.00 000 A
+ Review Pay Controls BRUCE, DELORES 4. $1,350.00 $966.24 462 0.00
T Clancy. Tom W $1.989.80 $1.391.32 0.00 0.00
; CLAYTOM, RUSSELL P, $F5E.25 $516.09 0.00 0.00
Fre:Rasting Risports CONLON, GINA $0.00 $0.00 n.on 0.00
Labor Distribution DANBERRY, JOHM L. $1.347.10 £998.92 308 0.00
Wendor Liabiliy EFFERTZ. PETER $0.00 $0.00 0.00 0.00
Print Checks ELVEBAK, CHRISTOPHER D $1.708.00 $1.205.43 308 0.00
Past Checks ERDMAN, HARLAN $0.00 $0.00 0.00 0.00
Advance Pay Periad ERDMAN, LEOMARD $0.00 $0.00 0.00 0.00
N EWERT, THOMAS P. $0.00 $0.00 308 0.00
SRENEEI0NS JEHMER, TATLOR $0.00 $0.00 0.00 n.oo
JOHMSOM, STEVEN M. $0.00 $0.00 0.00 0.00
. KEYES, SHARON $0.00 $0.00 0.00 0.00
Periodic Processing L&RSOM, JOHM E. #1446 60 $88357 0.00 .o
End of March LINDE, JOSEPH C. $0.00 $0.00 0.00 0.00
End of 15t Quarter MERRITT, LINDA $0.00 $0.00 0.00 0.00
End of Fiscal Year MIJLCAHEY, LEYI $0.00 $0.00 0.00 0.00
End of 2007 Calendar HATTERSTAD, TRULDY W $0.00 $0.00 0.00 0.00
PRICE. RETTY $0.00 £0.00 .00 0.00
ROGERS, CLINTOM H. $2 508,80 $1.558.05 0.00 0.00
SANTO, MICHAEL A, $0.00 $0.00 0.00 0.00
SPIELMAM, KEMNETH E. $0.00 $0.00 154 oo o,
4'Warning Message(s Wiew Paproll Summar

Payroll Cycle: Calculation Warning Messages

wording to bring up the below screen.

Click on employee’s
explanation and the
appropriate area to
check will show in the
bottom left. Click and
the appropriate
screen will show to
make a change.

E Warning Correction Wizard

Click on'Warning meszage for explanation at bottom of screen. Then click on the green link[z)
to get to the possible cauze of the Warning and/or to comect the Warming.

MATTERSTAD, TRUDY LEAVE SCHEDULE WAS MOT SETUP FOR LEAVE CODE 04

CLAMCY, TOM AUTOMATIC LEAVE ACCRLIAL NAS SET TO TERMINATED
CLAMCY, TOM DEDUCTICN CODE 103 ROT TAKEN.
CLAMCY, TOM DEDUCTICN CODE 108 ROT TAKEN.

Deduction iz scheduled but computed to zero o its rate ands/or amount were zet to zero, The deduction may
alzo have reached the monthly/annual limit.

nlurtary Tl o] nefits
105E PRETA=MEDICA,

Emplovee Deduction Deduction Exception

106E PRETA-DAYCAR

will come up to enter hours in.

To view all warning messages at once, click on the red warning messages

| mourt | Rate |

$0.00
$0.00

i

If a dollar amount shows zero, click on it for an employee and their pay controls

| Pay Control/tethod Rate Shift Hoaurs [l §
iof 01 [HOURLY $8.15
02[OVERTIME $12.23 [
T D

Employment Data

FPay Control

Direct Deposit

Leave Confrol
Deductions & Benefits

Tirmecard

paN

EOAREED

Calculate This Emploves

If you click on an employee, this menu will come
up. Click on an item to go to that area for
employee.



Payroll Cycle

(Calculation Continued)

E YOUR CITY - Pay Cycle of March 2007 @

Group | 01 BIWEEKLY CTY v

Period 7of 26

[ Supplemental

Check List

" Review Timecards
= Review Deductions
" Rewiew Pay Contrals

WPraf i

= Payroll Calculation
Pre-Posting Reports

Labor Distribution
Wendor Liability

Frint Checks

Post Checks
Advance Pay Period

Fepart Collections

FPeriodic Processing
End of March
End of 13t Quarter
End of Fizcal v'ear
End of 2007 Calendar

Start Calculation

Curently in this

ALLEM, SCOTT
BRUCE. DELORES &.
Clancy, Tam
CLAYTOM, RUSSELL P.
COMLOM, GIMA
DAMEERRY, JOHM L.
EFFERTZ. PETER

ELVEBAK. CHRISTOFHER D

ERDMAN. HARLAN
ERDMAN, LEOMARD
EWERT, THOMAS P.
JAHMER, TAYLOR
JOHWSOM, STEVEN M.
KEYES. SHAROMN
LARSOM, JOHM E.
LINDE. JOSEPH C.
MERRITT, LIND&
MULCAHEY, LEY
MNATTERSTAD, TRUDY
PRICE, BETTY
ROGERS, CLINTOR k.
SANTO, MICHAEL &,
SPIELMAMN, EEMNETH EB.

4 arning Messane(s

Beqin | 03/04/2007 | Through 03/17/2007
Payraoll Accrued
JBEZ.20 $1.114.70 0.00 0.00 a
$1.350.00 $96E.24 462 0.00
W $1.988.80 $1.391.32 0.00 0.00
$E5E.25 $516.09 0.00 0.00
$0.00 0,00 0.00 0.00
$1.347.10 $935.92 208 0.00
$0.00 0,00 0.00 0.00
0.00
& Employment Data 000
0.00
Ell Pay Contral 0.00
0.00
; : 0.00
FA Direct Deposit 2
0.00
¢ Leawe Control 0.00
_ 0.0
“3 Deductions 8 Benefits 0.00
0.00
H 0.00
Tirmecard L
: - 0.00
] calculate This Employes om
Wiew Payroll Surmmar

Calculate This Employee

o v Employees ever ask how their payroll will be affected if withholdings are
changed? If so, Banyon has an easy way to show them.

e Enter new withholding information on the deduction/benefit and # of hours on the
timecard screen. Next, click calculate this employee to bring up the screen below.

¢ To see how the taxes were

calculated by the software
click here to print a repo
for employee

Can calculate employee
unlimited # of times

E Calculation Preview

FINVEBAL. CHEISTOPHEE ID.

Sross WWage $1.703.00 Social Security
rlet Pay $1.205.43 Medicare
Federal Tax $124.63 woluntarsy
State Tax F56.42 Fetirement

cal Tax $0.00 Tax shettered

Preview Payroll B eqgizter

X

10510
+24.58
+20.75
+33.21

See How FederalrState Tax Was Calculated




Pre-posting Reports

E YOUR CITY - Pay Cycle of March 2007

Group | 01 BIWEEKLY CTY w | Peiod  7of26 [ Supplemental Begin | 03/04/2007 | Through 03/17/2007
Check List Whaf if... Bun Selected Feports Edit Bepork List Whals Suggesfed..
= HE\"?EW Timeca.rds Feparts In This Collection Feport Deztination
7 Hev!ew Deductions “Payroll Register® Screen
 Review Pap Controls “Paproll Summarye Screen
« Payrall Calculation “Financial Distribpticn Baich Screen

Fre-Fosting Reports “Credit dccount | 3, Run This Repart Canon iR330-400 PCL
T “Debit decount § 7 gracify SortEilter Canon iR330-400 FCL
Laber Distibution Dieduction/Benbn 0 Ty SoRuE Canon iA330-400 PCL

“endor Liability

Prink Checks

Post Checks
Advance Pay Period

O
£
o
EX

g
E
@
]

Screen

Report Collections

Periodic Processing
End of karch
End of 15t Quarter
End of Fizcal Year
End of 2007 Calendar

[ Step Completed

Payroll Cycle: Pre-posting reports
e Any report from report writer can be included in this area.
¢ Right click on a report to apply a filter or sort the report differently.
* Reports can also be generated to the screen or specific printers. One

report could go to a supervisor’s printer in their office and others to
different network or local printers.



Labor Distribution

E YOUR CITY - Pay Cycle of March 2007 E

Group | 01 BIWEEKLY CTY w | Peiod| 7of268 [ Supplemental Begin | 03/04/2007 | Through 03/17/2007
Check List What ... Send Distribution to BDS Accounting Print Renenerate Data
= Review Timecards Amount Total Debits T atal Credits
+ Review Deductions E-E02-43430-121 $3369 A 101 $11.92969 $11,929.67
" Review Pay Controls E-B02-43490-122 $41.23 EOZ $613.76 $612.78
+ Pagrol Calosiation E-513-45125-101 $1.445.60 613 $4,124.73 $4,124.73

Bia Pasing A spors E-513-45125-102 $56.25
E-513-45125.103 $600.00
Labor Distribution E-E13-45126-121 $30.41
‘endor Liability E-613-45125-122 $160.88 O Step Completed
Prirt Checks E-E13-45130-101 $1.562.20
Past Checks E-E13-45130-121 $37 B4
Advance Pay Period E-E13-45130-122 $110.75
pe— G-101-10100 $7.064. 3%
SRR RGN, G-101-21701 $1.131 1 4er
G-101-21702 $470E20r
- . G-101-21703 $1.319 400
Feriodic Processing G-101-21704 $1.418 Olker
End of March G-101-21706 $223 450
End of 13t Quarter G-101-21708 $148 31er
End of Fiseal Year G-101-21711 $10.00cr
End of 2007 Calendar E101-21713 454 Fer
G-101-21716 $B0.7Ber
G-602-10700 $399 57er
G-B02-21701 $45.920r
G-602-21702 $21.16er
G-602-21703 $82 460w

Payroll Cycle: Labor Distribution

¢ This information can be directly sent to BDS Accounting where it will show up in
the journal entry area. Simply preview and post.

e Shows summary totals for each fund.

o ******Time saving feature. Wondering where the totals are coming from on an
account code? Simply click on the account code to pop up the below menu to see.

RINEY [termn Employes Arnioit
EAUT-4T 5 s BRUCE, DELORES A, $1,136.60
E} 21 j Giross Clancy, Tom $1.446 40




Vendor Liability

Liability Set up

Select & vendor [pay to] for each liability. “You may attach the same vendar to multiple lisbilities. Locate BDS Accounting
“wihen the schedule payment is monthly, for example, the MTD lizbility is assumed for the check amount Screel’l
[ou will have the option to make the payment at the appropriate time, on the last payroll of the month preferably.)
Payment Schedule | Default Comment On Check Stub
G-000-21701 AFLAC w EachPayPerod
G-000-21702 AFLALC w Each Pay Perind +
G-000-21703 IRS + EachPay Period
G-000-21704 IRS w Each Pay Perind +
G-000-21703 IRS w Each Pay Perind +
G-000-21706 IRS w EachPay Perind
G-000-H170% RFTIRFMFNT w Farh Pau Parind
G-000-21711 . - . .
ey Send Liability to BDS Accounting Prirt Setu Regenerate Data
5-000-21714
6-000-21715 iendaor Mame Arnoumk Carmrnenks
G-000-21716
6002177 RETIREMENT 21283 03,2107
G-000-21719
ST DNDRIDUE IRS $337.93 03/21/07
“where do pou want ta [ E 'ﬂ'FL'ﬁ'I: $2.-35D1 3 DS-"‘E‘I -"II:I?
Tatal Liability £2.901.05 [ Step Completed

Main Liability
screen from navroll

Payroll Cycle: Vendor Liability

¢ Checks can be printed for vendors in payroll or accounting.

¢ In the set up screen items can be put on a payment schedule: monthly,
quarterly, yearly.

¢  From the main menu, click on an amount to pop up a box to show what is
included in the total. -

105 PRET&MEDICA
106 PRET&-DATCAR
107 PRET&AFLALC
1028 PRET&-DEMNTAL
103 PRET&XICARE
110 KMNDCP

T Reference [whose amount may be edited for comectress] | Amount B8 &
101-21716 MISCELLAMEDUS $30.75
101-21702 State Taw - MM $716.40
101-217071 FEDERAL T $1,552.93
For 2l applable dedations an boneft. Dlase Windaw
D eduction/E enefit Routing ID Account Mo, and Type
505 Stmte e bt L - *****Time saving feature. Direct deposit
e _ can be set up for those vendors that
0143 Medicare v accept it. Set the information up in the
051 Social Securit ~ A :
053 PERACOORD — deduction benefit screen
054 PERA-POL/FIR ~
102 HEALTHPARTHERS ~
103 AFLACCAMCER ~
104 ~
-
—




Print & Post Checks

Periodic Processing

Group | 07 BRWEEKLY CTY w | Period 7ol 268 [ Supplemental Beqin | 03/04/2007 | Through | 03/17/2007
Check List Wehal ... Stub Message Print Setup
« Review Timecards Pay Ta [Tl Print To Screen
~ Review D eductions 1 ROGERS, CLINTORM M. FLEEEOE @ Print All Checks
" Review Pay Contralz 2 Clancy, Tom $1.391.32 o~ prine Only Below Selection

. 3 BRLUCE. DELORES A. $9E6.24 :
- Startiry v
Ezﬁggﬂlcﬁ??ts 4 ELVEBAK, CHRISTOPHER D. $1,205 43 En dingg -
cithie §  ULMEM, DAWID M. $1.343.96
+ Labor Distribution 13 DANBERRY.JOHM L. $395.92  Check Date
="“endor Liability 15 ALLEM, SCOTT $1.114.70
Frirt Checks 17 CLAYTOM, RUSSELL P $516.09
Fost Checks 18 LARSOMN, JOHM E. $8E2.57 .
Advance Pay Period 10328 AFLAC 4235013 Print Checks
- 10333 RETIREMEMT $212.593 : ;s
Repoart Callections 10339 RS $4.126.84 0 Direct Depasits

Click on a box to move around

Mine Thousand Nine Hundred Minety Mine Dollars and 99 Cents

Mailing Address

NON-PRINTABLE AREA f

9 Employes Checks
3Wendor Checks

23-May-07 $9,999 99

Check Signature

¥ Use Default Settings Check Amaount Format
™ Piint Separate Pay-To Line & ik Bollar ign !
€ Wiiholi Bollar Sign

Check Date Format Speling of Check Amaunt
© 08/232007 & Include words: Dallars and Cents
& 23Map7

" Exclude Words: Dallars and Cents Print 5 ample

Payroll Cycle: Print & Post Checks

¢ Print on laser checks. Iltems on the main check area can be moved around to

help align perfectly.

¢ Checks can be restarted from a specific point if printer jams.

e Signatures can be scanned in an printed on checks.

¢ |f using a signature, a password can also be created for check printing process.

If wou wizh to enter each check number manually, check here [
ROGERS, CLINTOM . $1.558.05 0 Direct Deposits
Clancy, Tom $#1,391.32 3 Employee Checks
ERUCE, DELORES & 496624 3 Vendor Checks
ELWVEBAK, CHRISTOPHER D, $1.205.43
ULMEM, DAWID b, $1.343.96
DAMBERRY, JOHM L. $993.92
ALLEM, SCOTT $1.11470  There are discrepanicies inlabor
CLavTOM, RUSSELL P $516.09  distibutions between payrall and
LARSON, JOHM E. $ae357  accounting, Click for more detall..
AFLAC $235013  pogt Checks
RETIREMENT $21293
IRS $4.126.84

Posting Checks

Click on the first line and
it will auto fill check #’s in.



After Posting Reports

E YOUR CITY - Pay Cycle of March 2007

Group | 07 BIMEEKLY CTY w | Period|  7of26 [ Supplemental Begin 03/04/2007 | Through | 0371772007
Check List Whaf ... Report Collection: After Posting®
+ Review Timecards Bun Selected Reports Edit Beport List Change Collection Whal's Suggesied..
= Review Deductions ] : In Thiz Callection Report Destination
" Review Pay Controlz D Setup
+ Pagrall Caleulation Drigtribution To Accounting - Detail Setup

Pre-Pasting Feports “Dighibution To Accounting - Summany Setup

“Event Log Screen
~ Labor Distribution *Leave Transaction - By Dept® Setup
~"endor Liability *| eave Tranzaction® Setup
= Prirt Checks *[uarter Hours Warked Screen

Post Checks

*Retirement QT Screen
“Birthday Roster Screen

KR ERRERREE

Advance Pap Period

Fieport Collections

Periodic Processing

Payroll Cycle: After Posting Reports

¢ As with the pre-posting reports, any report created can be added here by clicking
on the drop down.

¢ Right click on a report to apply a filter or sort the report differently.
¢ Reports can also be generated to the screen or specific printers. One report

could go to a supervisor’s printer in their office and others to different network or
local printers.

Payroll Cycle: Periodic Processing

¢ In the bottom left of the payroll screen, when it is time to run one of the processes
it will bold in blue. Simply click on it and it will take you through the process.



PAYROLL WINDOWS REPORTS

(SAMPLES)

The reports shown in this document are only a small sample. WinPay can generate
hundreds of reports for your organization. Our report writer was developed by Banyon
Data Systems for our software.

Highlights Include:

Add headings & sub headings on reports.
Select colors for font, headings, sub headings, and totals.
Change font size on the reports and select double spacing.

Add reports to a user collection. For Example, have your name as a collection type &
choose which reports you want included. Now, when you go to report writer, simply
click on your name and all your reports are displayed to run.

Filter and sort reports on any column. For example, right click in the amount column.
A menu will pop up and you can click in the filter box. Now type “between 500 and
900” and press enter. This will now drill down the data to only show those amounts in
that range.

Any report can be represented as a pie, line, or bar chart.
All reports can be exported to Word or Excel and then emailed.

For more detailed information about report writer, schedule a demo.
Call us at 800-229-1130 or email sales @banyon.com



YOUR ENTITY NAME HERE Today’s

Date, Time
Payroll Register Page 1 of 1
Employee # Name Occupation Soc. Sec. No Period Ending Date
000000001 Hanson, George 474-50-8400 5 15-Feb-97
Withholding Info Exempt Exemptions Marital Status Extra Withholdings Special Deductions
Federal
No OMarried Filing Separately; Spouse Not Employed $3,450.24 $0.00
State Tax No 0 Married Filing Separately; Spouse Not Employed $0.00 $0.00
Earnings Deductions/Benefits Leave
Pay Method Units Rate Amount Description Deduction/Benefit YTD Description Used Balance
ANNUAL $3,500.00 FICA $155.00 $775.00 Four Weeks 0.00 155.75
SPECIAL $457.41 Medicare $36.25 $181.25 Birthday 0.00 1.00
Federal $522.26 $522.26 Sick FT 0.00 8.00
United Way $36.27 $234.37
Dental $32.45 $143.77
Excess Life $6.65 $29.67
Outside Health $22.78 $73.89
Taxable Meal $3.34 $12.32
State Tax $155.70 $155.70
Retire Save $125.00 $625.00
Total Deductions: $1,095.70 $2,753.23
SOC SEC $155.00 $775.00
MEDICARE $36.25 $181.25
Jobs/Train $5.00 $25.00
Profit Share $100.00 $500.00
HEALTH $460.67 $1,382.01
Total Benefits: $756.92 $2,863.26
Gross Net Federal Taxable
Period: $2,500.00 $1,505.79 $2,375.00
YTD: $12,500.00 $7,528.95 $11,875.00

Description:

Shown above is the Payroll Register Report that is used to generate an in-
house copy of the payroll for the current payroll period. The report shows
deductions, benefits, special withholdings, units worked, rate of pay, total
amount paid, gross and net salaries and taxable salaries for each employee.
This essential report will be the copy of the payroll you keep on file. Of
course, you do have this information available to you on the computer,
which may be quickly accessed through BDS Report Writer.



YOUR ENTITY NAME HERE
Employee Distribution Page 1 of 1

Regular/ Pay Pay Method Shift Distribution Reference & Distribution

Timecard Ctrl Differential Distribution Account Number Percent

000000001 Hanson, George
01 300 ANNUAL

00024 E-01-30-101 10.0%
00023 E-01-20-101 35.0%
00021 E-01-00-101 31.0%
00025 E-01-40-101 24.0%
000000002 Anderson, Mark
01 010 HOURLY
00023 E-01-20-101 70.0%
00024 E-01-30-101 30.0%
02 320 Bonus
00022 E-01-10-101 100.0%
000000003 Williams, Bertha
01 300 ANNUAL
00022 E-01-10-101 10.0%
00021 E-01-00-101 17.0%
00024 E-01-30-101 10.0%
00025 E-01-40-101 51.0%
00023 E-01-20-101 12.0%

Description:

Shown above is the Employee Distribution Report showing the percent of salary that gets
distributed to the appropriate accounts in BDS Fund Accounting software. Included in
this report are the distribution reference numbers and distribution account numbers, as
well as the pay control and pay method numbers for each employee.

Similar to other BDS reports, this report can be sorted and/or selected for a specific
employee, account number, pay control, etc.



941 Quarterly Form

E 941 Quarterly Federal Tax Return

em 941 for 2007: Employer's Quarterly Federal Tax Return

(Rew. January 2005 Department of the Treasury - Intemal Rewenue Service

Eiint

OhB No. 1545-0029

Ernploer idenitification nurnber @ @ @ E

Harne YOUR C|W

Trade narne YOUR ClTY

waress (0341 MAYWOOD ROAD

Report for this Quarter ...

[Check one.

1: January, February, March

O 2 Al Way, June
O % Jduly, August, September

Column 1

5a Taxable social security wages

9776086 |, 1.

5b Taxable social security tips

% 124 =

5¢ Taxable Medicare wages & tipg

141973.51  |x 029=

Tb Current quarter's sick pay

6 Total taxes before adjustments (linez 3 + 5d = line 6 .
T Tax Adjustments (If your anzwer iz a negative number, write it in brackets. )

Ta Current quarter's fractions of cents .

Te Current quarter's adjustments for tips and group-term life insura

Column 2

4 If no wages, tips, and other compenstion are subjected to social security or Medicare tax
5 Taxable social security and Medicare wages and tips:

YOUF Clw mn 55364 O & Qctober, Movember, December
Read the separate instructions befare you fill out this form. Please type or print within the boxes. [ Check This Box If Reporting 2006
Part 1: Answer these guestions for this quarter.
1 Humber of employees who received wages, tips, or other compensation for the pay period 7
including Mar. 12 (Quarter 1), June 12 (Quarter 2), Sept. 12 (Quarter 3), Dec. 12 (Quarter 4) 1
2 Wages, tips, and other compensation . e 21.00
3 Total income tax withheld from wages, tips, and other compensation . .3 14282.11

O check and go to line 6.

12122.35

AM723

5d Total social security and Medicare tax (Column 2, lines 5a + b + 5c = 5d).

. 5d 1623958

3052169

Description:

The software will load all the data into this form and print it.



W-2 TAX STATEMENT FORMS

BE W2 Tax Statement

Employee Search " Create 2007 'Was Select TaxYear 2006 s
b Employer's identifization number 1 “wages, tips, other comp. 2 Federal income tax withheld
43-6EEE443 $10,661.50 $304.01
o Employer's name, addrezz, and ZIF code 3 Social secunty wages 4 Social zecunty tax withheld
YOUR CITY $11.28204 $£33.50
5347 MAYWOOD ROAD 5 Medicare wages and tips E Medicare withheld
YOUR CITY kM B53E4- $11.28204 $163.60
7 Social zecunty hips 3 Allocated hips
F0.00 $0.00
d Emploves's social security number 9 Advanced EIC payrent 10 Dependent care benefitz
488-92-8893 F0.00 $0.00
& Emploves's name [first, middle initial, lazt] 11 Mongualified plans 12 See|nstre. for Bowl2
Tom Jokhnzon $0.00
12324 WILLOW ST 13 Statutory  Retirement  Third-party $0.00
YOUR CITY PN GEO4E- Emp. [ ] Fan [y sickpay $0.00
14 Other 000
RETIRE $620.54
$0.00
$0.00
$0.00
15 Sae Employars giabs 10 16 Saawagea.tipa 17 daaincometas 18 Localwagee,tipa 19 Local incometa: 20 Localty nams
kM 7348439 472 a7 $0.00 F0.00
2006 Taxstatement e ey s
Print W2: for Employees or Paper Reporting — Print W3 for Paper Reporting Greate File for Dizhette or Intemet Reporting

The WinPay software prints W-2 Tax Statement forms on laser form pre-
printed stock. The W-2's may also be edited on screen before printing.



Other Modules & Software To Consider From BDS!

Fund Accounting Modules

® Fixed Assets: Keep track of assets & calculate depreciation.

GASB 34 Reporting Module: Produces required reports for GASB.
Purchase Orders: Interfaces with accounts payable.

Invoicing/Billing: Send out invoices to customers. Interfaces with receipts.

Manage Payables: Expense account is debited and accts payable credited.
When check is printed & posted then accounts payable is debited and cash is credited.
Helpful for year-end when you want item expensed, but do not want to pay until next year.

® Deposit Slip: Print deposit slip for receipt batch.

Utility Billing Modules

® Direct Payments: Directly debit customer’s bank accounts.

Meter Device Interface: Automatically load readings from handheld device.
PDA Meter Interface: Meter readings entered on PDA downloaded into UB.
Certification to Taxes: Automatically certifies unpaid balances to taxes.

Tier Report Rate Study: Show how much revenue would be generated if rates are
changed. Run for current billing or on history for any service.

Receipt Barcode Printing/Scanning: Allows you to scan in utility receipts.
Laser Disconnect Notice: Very productive to encourage payment.

AR Transfer: Transfer billing info as accounts receivable to fund acct.
Web Payment: Take payments online with credit card and transfer to UB.
Email Bill: Email customer’s utility bill. Then have an option to pay online.
Hydrants: Track where hydrants are located and record test results.
Deposit Slip: Print deposit slip for receipt batch.

Outsource Print File: Generate bill info to text file to send off for printing.

Payroll

® Direct Deposit: Directly deposit money to employee bank accounts.
Retirement Reporting: Many state formats available.

941 Quarterly Tax Return: Loads data and prints

State Wage Detail Report (Unemployment)

Employee Timecard Entry: Employees enter own timecards & then submit.

Other Software Products

Windows Point of Sale (cash receipting) Take payments at the counter & then print a receipt for the
customer. End of day process receipts are then sent to corresponding Banyon software.

Permits & Licensing Property Tax
Special Assessments  Property Tax Entry
Pet Licensing Property Management

Cemetery Records Violations/Code Enforcement



