
 

 

 

Banyon Data Systems 
WINDOWS FUND ACCOUNTING SOFTWARE 

 (WinFund ACH Payments)  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Main ACH Setup 

1. To start using WinFund ACH simply click on checks and then click ACH setup. 

2. Fill in Immediate Origin, Immediate Destination, Company Bank, & Originating DFI (You 

may want to call your bank to inquire about the set up on this screen) 

3. If you are using Banyon Payroll or Direct Payment ACH for WinUB, the same set up, in 

most cases, will be used and you can look at that to help with data entry. 

4. Enter in a default ach file name.  Example, c:\entityfundach.txt   

(This will be the location where the file is stored as well if you plan to email or save the 

file to a flash drive.) 

5.  If transferring through software provided by the bank, locate that software in the file 

transfer program area. 

 

 

 

 

 

 

 

 

Vendor Set Up 

1. Select customer/vendor from the main fund accounting desktop and look up the vendor. 

2. Click on Direct ACH to display the deposit record/set up screen. 

3. Fill in the vendor’s bank name, routing id, account #, and bank type. 

4. On the top where it says ACH option, initially mark as a pre-note so a test file can be 

sent to the bank to make sure set up is correct.  Once the setup is verified this will be 

switched to direct payment. 

 

 

 

 

Payment Batch Entry 



 

 

 

Payment Batch Entry  

1. Enter the payment into a payment batch and click the ach button on the left to generate 

an electronic check number in the check # field. 

2. When the batch is posted with your other payments, since this has the electronic check 

number it will be set to the ACH transfer screen and all other checks will be sent to the 

check writer to print. 

 

 

 

 

 

 

 

ACH Transfer Screen 

1. Once the batch is posted, click on checks and then click ACH Transfer 

2. Enter in a payment date/effective date for the transfer. 

3. Select each payment and click print report on the left to verify the amounts (optional 

step) 

4. Click create ACH file to generate. 

5. Click transfer ACH file if using a modem to do the transfer.  If not using a modem, go to 

the location where the file is saved and either email the file or save to a flash drive and 

take it to the bank. 

 


