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README FIRST

Software Installation

¢ Only install to the local drive of PCs where the application is run.

e Have a minimum of 500 Megabytes free disk space available to install.

¢ Close all programs before installing the BDS Software

¢ Insert the BDS CD in the CD-ROM Drive

¢ |Installation should start automatically, if it does not: Click on Start button; Select Run; Type in the Open
text box “D:\setup” and press enter.

e Follow instructions on the screen to complete the installation.

Sharing Data

When BDS application is run for the first time, it will prompt you for the location of the Shared Folder (see
below).

Shared Folder

To change the location of BD'S Shared Folder, enter its path or click the
Locate button to search. Click OF to accept the current Shared Folder. .
Where data is stored and shared.
MOTE: Abways uze the UMNC path name through netwark. neighborhood

and not the mapped drive [unless on Movell]. For peer to peer netwark,

uze alzo network path name instead of local drive for PC that holds data.
Far example; use Sheerverscdiveibdswin instead of o \bdswin,

Shared Folder [EETSEPREY Note: Allow one station to complete the initial start-up before
allowing other stations to use the application.

Ok | Locate | Lancel |

USING THE SOFTWARE

There is an icon (shortcut) for each installed application. Click on the icon and the software will ask for your
security password.

,//f,jﬁ Security Password “ Two passwords are available. They are:
N MASTER and BDS

The MASTER password, is used to setup and change passwords. The BDS password, is used to access the
application software. The password BDS has been set up for you. In addition, you can assign Rights to
passwords for those who will be looking through the data but not allowed to make entries or changes. The
default access rights is Full Read/Write access.

Creating New Passwords and Changing MASTER Password

1. At the password entry screen enter your master password:
MASTER and then press ENTER key Enter Password
NOTE: If you have changed MASTER enter that
password instead.

User Name: Password | Fights
MASTER PASSWORD ROGED Fiead/Wiits
DS 0 Read/Wite

2. The Password screen then appears: [ertene = e

I

| KN BN K3

Clickto Retum to Password Entry Screen | =

Under User Name, click on next open field, enter new user name, and then enter password. Using the drop
down list, select the rights level for this user.



To change MASTER Password, simply click on password field for master password and enter in new
MASTER Password. Note: If you change your Master password, please keep it on file so BDS can
have access to your password setup when and if needed.

When you are finished entering all users, select the on “Click to Return to Password Entry Screen”. This
will take you back to Enter Password screen, where you can enter your security password and begin
working.

Backup/Restore

Backups are very important as copies of data can protect you against loss or damage. Reconstructing work
can be time consuming and sometimes impossible. It is important to keep at least four backups at all
times.

To use Backup/Restore: Click on Tools on the top menu bar and select Backup/Restore.

Setup Tab: The default backup path is c:\bdswin\. You can change it to the path or folder of your choice in
the setup screen.

H| Backup/Restore

Backup/Festore Setup Locations of your
backups—3 possible

YO ARE RESPOMSIBLE for the proper backup and storage of your data, We strongly recommend that backups are destinations.

made to both your hard diive and to an external backup device such az a zip dive, recordable CO ROM. or tape backup. rd

Copiez of your data zhould be kept off zite in caze of emergency. CONTACT Y0UR HARDWARE PROWIDER for wour
extermnal backup needs,

Frimary Backup Folder  |sSiaeEm g A Locate Click on locate to erWSG
2nd Backup Folder Locate for the path. 3-possible
3rd Backup Folder Locate destinations.
Logout Message |F'Iease logaut now Far system maintenance User logout message |
Timeout interval [seconds) befaore retrving after initial backup/restare attempt Fails \ - ]

4 | Time between failed
If getting 'Fiead Pamission’ message or suspicion of damaged data, check here before backing up [~ attempts

IMPORTANT NOTE: Please be advised that it is the responsibility of the operator to ensure that a backup is
performed. This backup may be made to a directory on a computer server, station or to tape. If you desire to
make your backups to tape on a regular basis please consult with your hardware vendor and ask to have the
Data directory backed up on a regular basis.

Backup/Restore Tab: By right clicking on record selector of the chosen backup, the popup menu will now
appear with all the options available to choose from.

" o oreate anow backup, select

Create New Backup.

Backup/Restore | Setup |
Fight click on balow window for options. L] To search for a baCkUp that is
Description Date Laocation - not listed, select Locate
|hﬁr.|-<up ? NE-N2-98 9N?pm  Sat O RIS PAS, Unlisted Backup
Right Click——l@Packup 1 05-02-98 9:07pm Sat  [CABDSWINYPAYY, '

;? .
OIS ESIEES R e To restore a backup, select

g Create New Backup
Restore Selected Backup.

“B Restore Selected Backup
#o Locate Unlisted Backup
RN #g Remove Selected Backup last fnr harkop nf datahAzel

Ll

e Use Remove Selected Backup
to delete unwanted backup files
to free up disk space.

Note: To rename a backup, simply highlight the description of chosen backup and then type a new
description.
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Overview

The Windows Inventory software is designed to provide users with a greater degree of control over basic
inventory functions. This is accomplished by establishing control procedures for all items that are

purchased or sold, by creating a means to track sales information on an on-going basis, and by providing
reporting capabilities to review this information whenever necessary.

Properly used, the Inventory software will simplify daily procedures like: checking on stock levels,
monitoring the need for product reorders, tracking sales information that can later be used to establish
sales trends and anticipate demand for specific products. The inventory application will also streamline
periodic functions like: reviewing monthly sales reports, and completing accurate physical inventories.

Getting Started

After installing the Windows Inventory software, left click on the Inventory shortcut on your desktop.

Enter your password.

Enter Password

bds

F%% EDS Inventony 2 -1 0/05/05

File WView Tools Help

Inventony:

Stock# [UPC
Description
Tax Codes &

Frice Caontrol
Unit Carst $3.00
Mark-up Target 39z
Actual Mark-up B0
Shelf Price $4.51

(=]
=
o}
|;

Invoice #

007300000357
Schweppes Tonic Epk-MA

Guantity Control
Beain 15
O Hatd 14
Physical
Reorder Paoint 2

Wendor Hame

MID COCA COLA BOTTLG
MID COCA COLa BOTTLG
MID COCA COLA BOTTLG
MID COCA COLA BOTTLG
MID COCA COLA BOTTLG
MID COCA COLa BOTTLG

LAIm mOe A e L R T T

14 ] 4| # | w1 | #x| Delete

Dept
Sub-department

Diztributed Account
Sales

MTD $0.00
YTD $0.00

2004 $0.00

Invoice Date . Oty
742641905
2431904
4/6/1904
5111904
6/1/1304
B/29/1904

Pt

Dizplay Receipt

Iixes & Mizc Ta=able

TOMIC

tornthly Gty Sold

Jan
Feb
b ar
Apr
May
Jun

0

4

Jul

Aug
Sep
Oct
a2t
Dec

Y'TD Gty Sold

Unit Price
$3.00
$3.00
$3.00
$3.00
$3.00
$3.00

Y

Labels

Sub-Total
$2400 &
$12.00
$12.00
$12.00
$12.00

$12.00 ﬂ

Report Options

This is your
normal inventory
screen.



Setup
Click on Tools on the top menu. Click on Setup Options and select the option you need to edit.

s Inventony 2 - 10/ (1 5/(3

” Fil=  view |'_I'|:||:||S Help
& sackup/Restors
Einven File Transfer r

1
Bl seup optons > vty inormaton_ i

Descriptic  Database Utilities & Tax Cod Sub
TaxCode  Add-On Modules » A LB0E Dist
@ Department
Upit Cog  Secessories » &¥ Invoice Posting MT
Mark-up T arget 9% 4 Setup Month/rear T
Actual Mark-up I
Shelf Price £4.51 Dﬁ Fund Accounting =Ll
[©]

Entity Information: where you enter your company’s information.

Tax Codes:

ID: use a letter from Ato Z

Descripon | Rate(%) |  Distributed Account Description: the type of tax it is
Sales Tax 850 G-605-22501
SalesTax3.00 | 8.00 G-605-22501
RT Tax 7.00 G-609-22801 Rate (%): enter the percentage (%) of the tax

Distributed Account: if you are also using the BDS Fund
Accounting program (after you have set your path to Fund
Accounting) you can click on the down arrow and select the
account code from Fund Accounting. Also see Appendix B.

Note: If you are using the Point of Sale program make sure that the Tax codes are setup the same in Point
of Sale as they are in Inventory. Also see Appendix A.



Departments and Sub-Departments
Department: enter main departments
Sub-Departments: further divisions of the
main departments.

Example: Beer is the main Department on
the left side. Bud, Busch and Coors are the
Sub-Departments.

[ InvoicePosting Option

setup Depantment & Sub-Nepartment: ﬂ
Department Sub-Department
LIGUaR - » [ELD =
T wINE " |puscH
BEER " |coors
Beerswine/Mizc NoT ax " |HEIMEMKEM
| |Mixes & Misc Taxable | |KEvsTOME
T |Misc | |MICHELOE
N wine Taed | |MILLER
" |wending | |DLD MILwWAUKEE
" |Ronda " |oLD STYLE
3 | |PaBsT
I T |5am Adams
|| | City Brew
- | |Fosters -
3 Invoice Posting

& iShelf Price iz marked up manually.

or Shelf Price iz marked up based on

" New Cost anly
" Straight Average Cost: [PrevCost + NewCost] # 2

-

System cah automatically update the Shelf Price when invoice is posted. Select from below zettings:

" Weight Average Cost : [PrevCost * OnHand + NewCost * New(ty] / [OnHand + Newty)

Fund Accounting

To set your path to Fund Accounting: click on
Tools on the top menu, click on Setup Options
and select Fund Accounting. Also see
Appendix A

Select to update the Shelf price when invoice
is posted:

Either Manually or

Based on: New Cost only, Straight Average
Cost, or Weight Average Cost.

' i El

Connectto BlVs Accounting,

Default

Path ta EDS Fund Accounting D atabasze
MHAB DS fundD MO B

Locate

Cash Account | 10100 CASH =]







Create a New Inventory Item

Click on the asterisk with the arrow in the lower left corner of the inventory screen.

(E=Nnyentorny; ﬂ‘
Stockit [UPC oa Dept Mixes & Misc Taxable j
Desaiaian Sub-departmert POFP -]
Tax Codes ry Distributed Account j

Price Control Quantity Control Sales Manthly Gty Sold
Unit Cost $1.25  Begin 18 MTD $16.45 | Jan 1 Jul 1
M ark-up Target 2% OnHand 16 YTD $1245  Feb 2 Aug 3
Actual Mark-up 99%  Physical 877 2004 $0.00 ar 2 Sep 1
Shelf Price $2.43  Reorder Paint 2 Apr 2 Ot 9
=) tday 1] Mow 3
= Jun 3 Dec 3
w
= YT Gty Sold an
Invoice # “endar Mame Invoice Date | Oty LUnit Price Sub-Tatal
na “woodman's 2/18/1904 12 $1.40 $16.80 =
_ ‘wiondman's 34341904 4 $1.25 $5.00
| ‘wondman's 342441904 4 $1.50 $6.00
_ “woodman's 44171904 a $1.50 $12.00
_ ‘wiondman's 8/18/1304 g $1.25 $10.00
| ‘wondman's 8/25/1904 4 $1.25 $5.00 ﬂ
4] 4] » @ Elete Display Receipt Labels Beport Optiots

Enter the new Stock number Eriter New Stock # _ ‘

Enter the product Description and Tax Code (found in the Tax table in setup).

InVENToTy; a‘
Stock# [UPC 000044561212 Dept j <4
Description Pepsi Light Leman Sub-department =l |
Tax Codes d < Digtributed Account j <

Frice Caontral [uantity Contral Sales tanthly Gty Sald
nit Cost Begin tTD Jan Jul
Mark-up Target OnHand 0 vTD Feb Aug
Actual Mark-up Phyzical 004 GED Sep
Shelf Price Rearder Paint Apr DOt
[GEN Mo
Jun Dec
YTD Gty Sald 0
Invoice # Wendor Marne Invoice Date . Oty nit Price Sub-Tatal
14| < | v | v v Delete Display Receipt Labelz Report Optiohz

|
Select the Department and the Sub-deplartment from the list setup. The Distributed Account can be
selected from the fund accounting list if you attached to BDS Fund Accounting.



Inyentony 31
Stock# [UPC Q00044551212 Dept j
Description Pepsi Light Leman Sub-department j
Tem Cranks d Digtributed Account j

Frice Contral [uantity Control Sales tonthly Gty Sold
it Cost Begin MTD Jan Jul
Mark-up Target O Hand 0 YTD Feh Alg
Actual Mark-up Phyzical 2004 tdar Sep
Shelf Price Reorder Point Apr Ot

[GEN Mo
[=}
= Jun Dec
]
= YTD Gty Sold Il
Inwoice # Wendor Hame Inwvoice Date . Oty Idnit Price Sub-Total
14 4] v | 1] vk | Delete Dizplay Receipt Labels Beport Options

Price Control

Unit Cost: enter purchase price

Mark-up Target: enter desired markup

Actual Mark-up: what the product was actually marked up
Shelf Price: the price charged for the product.

Quantity Control

Begin: quantity at the beginning of the inventory cycle
On Hand: actual product on hand

Physical: enter physical count

Reorder Point: enter the # at which you want to reorder

Sales

MTD: Month to Date sales

YTD: Year to Date sales

2004: previous year (this will change yearly)

Monthly Qty Sold

Amount that was sold each period.

Price Control
Init Cost
Mark-up Target
Actual Mark-up
Shelf Price

[uantity Contral
Begin
OnHand 1]
Physzical
Reorder Point

Sales
MTD
YTD

2004



Invoice

Create new Invoice
Left click on View on the menu at the top left corner of you screen. Select Invoice.

Click on the asterisk with the arrow

Enter the new invoice number et Invoice #  [BGERE]

Enter the Vendor: Start typing the vendor name in the Search line or click on the down arrow to the right of
the vendor line and select the vendor from the list.

Enter the date. - %] 8
Enter the Stock #: Click inside the S a0t EMPEEEN |
” under the StOCk # Column an I Wendor northern beverage j Date 11782005 F
ce i ) L Stock # Description Oty Unit Price Sub-total | Auto Markup
arrow and a list of inventory items :>‘ 001200000085 Mauntain Dew Bpk-Can % $1.75 $31.25 &
will appear. Select the inventory B $0.00
item from the list. It will
automatically enter the description.
Enter the quantity.
Iterns Count | 25 Totsl| $31.25 |
4| 4] v | p1] w| Puge Options Preview  Post / Update [nventory
Purge
Purge will delete the invoice.
Options
Set markup options
Set accounting connection
Set invoice report printer
Preview
Inventory Report
Invoice# 1245233
Vendor: northem beverage Date 1118/2005
Stock # Description Qty Unit Price Sub-iotal
001200000231 Diet Pepsi 2Lir 21 $039 32073
001200000085 Mountain Dews8pk-Can 25 3128 33128
Items Count £ Invoice Total 35204




Post / Update Inventory
Post / Update will post the invoice.

Invoice History

14| 4] » | »1] »x | Delete Dizplay lnvoice

Click on Display Invoice to view Invoice history for the item

Labels

Beport

Options




Receipt Entry ( if using Banyon Point of Sale Software, receipts will come
over to inventory automatically and put into a batch and posted.) See page 13 for
processing transactions using Banyon Point of Sale.

Left click on View in the upper left corner menu
F% Bls Inventony - 910005705

Eile | view Tools Help

Inwvoice

Inventary

Receipt Entry 4 05-DEC-05

Periodic Processing  #

Create Mew Batch

RO -coo o |
Report Writer
Receipt Distribution

T T [T =T

Create new Receipt batch

Select Create New Batch

Enter Mame of Mew Receipt Batch

Enter Receipt Batch name

05-DEC-05)- 12/5/2005 m-.
Entry Description [ty Amalnt Tax Sub-Tatal

7-Up Diet Bpk-Can ﬂ 2 $2.49 $0.32 $5.30
Ron Diaz Amber Rum 375 j 1 $5.32 $0.48 $5.80
Andre Brut 750 - 1 $486 | 4044 $5.30

(3915 Root Beer 1/2 BB ﬂ 1 $60.00 $3.90 $62.90

* =] $0.00

Delete This Batch Receipt Total $20.30  Preview Beport  Post Above Beceipts

Start typing the description or click on the down arrow and select the item from the list.
Enter the quantity. The Amount, Tax and Sub-Total will automatically update.



Preview Report
When finished enter the receipt, select Preview Report and Print the Report

CITY OF MORRIS 12408/05 12:22 P11

Pags 1

Receipts

Batch Name: 05-DEC06
Batch Date: 126/2005

Stock # Description Qty Unit Price Tax Sub-Total
008210017923 Arbor Mist Blackberry Merot 5 Saze 5204 52474
008210073703 Alice White Lexia Z 1132 52.04 52488
008210017925 Arbor Mist Cranberny Twist 1 $4.54 50.41 $4.95

$48.88 .48 55437

Select Post Above Receipts, Backup and finish posting.

Posting Receipt Batch

If you transfer from BDS Point of Sale or have an un-posted batch you want to finish, left click on the View
in the upper left corner menu

BOS Inventony -1 0/05/0
“ File ’E Tools Help .
o mwoee @ o w.  Selectthe Receipt batch you want to post.
Inventory = | Il Preview and Print the Report.
e T how- @ B SE ook p and Post the receipts.

Receipt Entry » 05-DEC-06

Periodic Processing ¢

Create New Batch

Special Reparts 3
Report Writer

Receipt History
Receipt Distribution

Receipt History

4] 4| v | 1| %] Delete Dizplay Receipt Labels Beport Options
——

Click on Display Receipt to view Receipt history for the item

10



Periodic Processing

B EDS Inventory 2 - 10/05/05
” Eile | iew Tools Help

Invoice

Inventory

Receipt Entry
Periodic Pre i Close Movember
Close 2005

Spedial Reports
Report Writer Physical Inventory
Transfer Physical to On-Hand
Clear Reset Physical Counts

e

Close the Month or period
Clears the MTD Sales

Close the Year
Clears the YTD Sales
Clears the Monthly Quantity Sold
Moves YTD Sales to Last Years Sales

Physical Inventory

B Inventory Physical Counts

Enter the physical count far each item Frint

Stock#  [Desoripion [ oy Click on Stock # down arrow
2 Bl - |PepsiDiet Bpk-Can 25 rs
ff | 007800021845 - |Schweppes Tanie LirMR I ! SeleCt or e.nt_er the StOCk # .
El The description will automatically be entered

Enter the physical count under Qty column
Print the report by clicking on Print
Click on Update Physical to update your physical inventory

Click on Transfer Physical to On-Hand to move the
physical count into On-Hand

Click on Clear/Reset Physical Counts to clear out
= the counts and prepare them for the next physical count.

Update Physical

11



Report Writer

B0
File | View Tools Help
Invoice

Inventory

Receipt Entry 4
Periodic Processing #

Special Reports k

Report Writer

Select a Report Category or Collection from the left panel

Categary/Collection Report:

{ Report Writer E 1

Select a Report from the right panel [use Shift+Click or Chil+Click for multiple selections)
Click. Print/Preview button to generate report. Right click on either panel far more options.

“rwentary

Hrrvnice

“Receipt

Af | After Pocting®
Contract YearEnde
“All Reports

Global Settings

Right Click for Options

I Report Writer E ]

Select a Aepart Category o Collection fram the left panel.

Select a Repart fram the right panel [use Shift+Click ar Ctr+Click for multiple selections)
Click Print/Preview button to generate report. Right click on either panel for more options.

Contract r'ear-End® “Irwoice®
*Sales Summary By SubDept

"Sales Tranzaction

Daily Sales Transactions

DALY SALES TRANSACTIONS SUMMARY
DALY SALES TRANSACTIONS SUMMARY-
Inventory Status

PHYSICAL COUNT

Category/Collection: Report:

“Inventory “Inventory Physical
“|nvaice “Inventory Aearder Paint
“Aeceipt “Inventary Status

After Posting® “Irventary®

Category of Current Report:

|
Global Settings

Previn Seesied Fepor o

To access the Report Writer module, click on the View
menu option in the upper left corner of screen and click
on Report Writer menu option.

A full set of standard reports will appear
in the left box (Category / Collection).
Click on a Report Category and set of
reports will appear in the right box.

Right click on the specific report and you
can preview, print, sort or filter. Add new
to create a new report in the category.

With Banyon’s report writer you can generate a report for any field used in the Inventory
software. You can also sort ascending or descending on a specific field for printing.
Furthermore, filter the report for only certain items or stock or date range.

12



APPENDIX A (Processing Receipts Using Banyon POS)
Connecting to Point of Sale Software (one time set up)
1. To establish your connection you will go into the Point of Sale software, Left click on

Tools in the upper left corner of the screen. Then choose Setup Options, Interface to
Other BDS Applications. The file name is BDSinvD.mdb

] Code Tables Data Collection l Receipt Printing ] Transactions ] [raily Processing ] Fermizzion ]

Receivable | Utility Billing | Froperty Tax | Property Management || [nwventor
i

Fath to BD'S [neventary C:ABDSWIRAED SinvD kDB ik

W Include in Transaction Picklist. List Key | Description -

Make sure all tax codes used in the [nventor Sofbware are alzo setup in the POS Tax Table.

2. Processing a transaction using Banyon POS is a smooth process. If you are using
a bar code scanning, simply scan the items and they will show up in the transaction
window as you are scanning. If no scanner is being used, click on the drop down to
look up the item.

3. Once the items are scanned or looked up click on the payment/receipt option.
Select the payment type like cash, credit card, or check. If paying by cash, the
system will prompt the clerk with the appropriate change due. A customer can also
pay by more than one option. Now either print receipt for customer or skip receipt
and you are ready for the next transaction.

] { Heceipt E
Item Description Amount Entry Mote ?:::Stal :; 183 g Eeg{ular;\ece.iﬁt
- . V. ustom Receip!
IEoke Clagsic 2Lt j $1.83 j - Totd D T il
Payrnent Type Amaount® Receipt Mote
p|Check -]
# [Check j
=
Tranzaction Memo Payment Receipt Hote cubTotal $1.83
Tares $012
Total $1.95
Tendered 4195 F7 - Print Receipt(s)
ENE IR AR LA YIE Fayment and Receipt Change $0.00 F3 - Skip Receipt(z)

“Prass Spacebar to Switch Payment Typs.
Press Insert for Default Amount
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4. Once all transactions are done for the day, you will run an end of day process

m BDS Point of Sale 2.189 - 10/30/06
” Eile | wigw Tools Help

£ User verification
I Transaction YWincom

Daily Fro Begin of Day »
Inquiry Mid Day by Station)
End of Day %% Run Selected Processes

Special Reports
Repart Writer Edit Transactions
@ Cash Draweer Totals
B Frint Collection Reports
@il Distribute Transactions
& Backup Database
%= Post Transactions

) Reset Transaction #

One of the steps is to balance the cash drawer (cash drawer totals)

= Verify Cash Drawer Totals

I1ze thiz farm ta reconcile your unposted tranzaction receiptz. Pick a station I‘.-’-\.II Statior: -~ I Clear Entriesl

Enter quantity of each denomination. | Enter amount for each type of receipt. Prezs <Insert> for adding table
[ty AmoLink Actual R ecorded ShartOwver®

Hundreds 10 $1.000.00 | Initial Cazh $100.00 $100.00 In Balance

Fifties 20 $1.000.00f | Drawer Cazh $£3,538 30 $20,700.00 17 161,70

Twenties a0 $300.00/ | Checks $4.744 53 $29175.33 -£24 430,40

Tens a0 $400.00( | Money Orders

Fives 2B $130,00( | Credits 1]

Ones 200 $200.00 | Fund Transfer

Cluarters 20 $5.000 | Others

Dimez 20 $2.00

E:nkrf; ;g iﬂjgg Tatal [ $828323  $49875.33 4150210

Other Cazh 'Redfblue balance indicates shortiover.

Petty Cazh |:| Frint Bank Depogit Slip Preview Report I‘l

Here, you will record how much of each currency you have in the cash drawer. As you
record the cash, the actual column changes for drawer cash. The recorded column
shows what the software has recorded as cash payment type. Next, add the checks up
and put in the actual checks column and that should balance with the recorded column.
Last, do the same with credit card payments.
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Now if you want to print your deposit slip, simply select print bank deposit slip and the
following will print.

IeNen) Msedep

DEMO DATA TOTAL CASH (INCLUDING COINE) 3.438.30
5917 3ETH AVE M CHECKS SMOUIMT CHECKS AMOUNT
MEW HOP E MK 55427 ! 2892 " 1,389.64
: 25.00 [® 45.50
Dae 1252007 Reference Mo, : 2500 " ?,56?64
* 17164 " 980.84
: 139.97 ¢ 142032
N 10000 |° s00.00
B 4 25500 "° o977
ALTHOREED § IGNATURE : 20.00 : 10.00
10.00 3387
" 10.00 [® 3460
BANK NAME HERE ; 6138.00 * 38.00
100 MAIN ST = £,197.22 | TOTAL FROW
POBOKI00 E 25 00 | ATTRCHED LIST
woUR CITY, US 555555555
ToTAL TOTAL DEPOSIT 32,613.63
RLdALEETEAR OWk0Z220330L L7
[cHECK MO, ] ooty | [cHEG Mo, | ol | [cHECKMD. | oot | [eHEGR MO, | BMOLET |
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4. The next step is distributing the transactions to inventory. Preview and Print the
report then click distribute in the lower left corner of the page. A new window will come
up asking what you’d like to name the batch. You can choose the default or create a
name of your own.

H Transaction Distribution

& Unposted Oy B pack coke $1.99 o

© Batch ID ID—;I B pack coke $1.93

" Tranzaction D ates Between 7Up cLirhR $1.83
7-Up Epk-Can $2.49

[1/25/2007 = | & [1/25/2007 = | | abor Mist Blackbermy Merlat $4.54

Eud Light 24pk FPrePrint $18.07

Al Stations Bud Light 24pk PrePrint $18.07

" Specific Station CHRIS * | |Budweiser 12pk-Can $9.22
Buzch 12pk-Can 1757

€ Al Transactions Coke Classic 2Ltr $1.83

€ Servics Sales Miller Epk-Can $3.61

€ Utiliy Billing Payments Miller Genuine Draft 12pk-Can $9.22

f Receivable Payments Miller Genuine Draft 18pk $13.07

f Property Tax Payments Miller Genuine Draft Light 18 $13.07

" Azsessment Payments

" Pemit Paprments

" Lizense Payments

" Cemetery Payments

" Vialation Payments |

o s Total $106.77 ¥

" Mizcellaneous Revenue —

[ Presiews Feport |8| Diztribute

5. To view the receipt batch that was sent to inventory, open up inventory and select
view, receipt entry, and click on the batch name that was sent over.

6. Verify the receipt total and then click post above receipts.

#= 07-Jan-25 - 1/25/2007

E rtrp Description Oty Arnounk Tax Sub-Total

£ pack coke | 1 $1.99 $0.18 217 a
" p |6 pack coke | $1.99 018 2217 7
|FUp 2Lu-NR | 1 $1.83 $0.12 $1.95
T |7-Up Bpk-Can ] 1 $2.49 $0.16 $2.65
" |Arbor Mist Blackberry Merlat | 1 £4.54 0.4 £4.95
" |Bud Light 24pk PrePrint | 1 $18.07 $1.63 $19.70
" |Bud Light Z4pk PreFrint | 1 $18.07 $1.63 $19.70
" |Budweizer 12pk-Can | 1 $9.22 +0.83 $10.05
"~ |Busch 12pk-Can | 1 +7.57 $0.62 $8.25
" |Coke Classic ZLir | 1 $1.83 012 $1.95
" |Miller Bpk-Can | 1 $2.81 $0.34 $4.15
T |Miller Genuine Draft 1 2pk-Can | 1 $9.22 $0.82 $10.05
"~ |Miller Genuine Draft 18pk | 1 $13.07 .18 1425
" |Miller Genuine Draft Light 18 | 1 $13.07 $1.18 $14.25
¥ - $0.00

-

Delete Thizs Batch Receipt Tatal $116.24 Preview Report Pozt Above Beceiptks
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APPENDIX B

Connecting to Banyon Fund Accounting

If you transfer into Banyon Fund Accounting you will also want to enter your data path. Go to Tools in the
upper-left corner of your screen, then Setup Options, click on Fund Accounting.

W EDS Inventory 7 - 10/05/05

” File Wiew | Tools Help
H Backup/Restore
File Transfer

Setup Options 3 ﬁ Entity Information
Database Utilities »
Add-On Modules  »

&P Tax Code

@ Department
4 @ Invoice Posting
& setup Month/Vear

ﬂ Fund Accounting

Accessories

Click on Locate and find your data file - bdsfundd.mdb. Note that the path should be the same as your
data path in your fund accounting.

| " Connect to BDS Accounting

Path to BD'S Fund Accounting D atabase
| CABDSWINAED ShundD. MDB | Locate

Default Cazh Account | [[INIIERy
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